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A clear manual that gives information on specialized topics like types of letters, tabulations, & addressing envelopes.
Used world-wide as a definitive technology curriculum, this six-volume series (Fourth Edition, 2011) is the all-in-one solution to running an
effective, efficient, and fun technology program whether you re the lab specialist, IT coordinator, classroom teacher, or homeschooler. It is the
choice of hundreds of school districts across the country, private schools nationwide and teachers around the world. Each volume includes
step-by-step directions for a year's worth of projects, samples, grading rubrics, reproducibles, wall posters, teaching ideas and hundreds of
online connections to access enrichment material and updates from a working technology lab. Aligned with ISTE national technology
standards, the curriculum follows a tested timeline of which skill to introduce when, starting with mouse skills, keyboarding, computer basics,
and internet/Web 2.0 tools in Kindergarten/First; MS Word, Publisher, Excel, PowerPoint, Google Earth, internet research, email and
Photoshop in Second/Fifth. Each activity is integrated with classroom units in history, science, math, literature, reading, writing, critical
thinking and more. Whether you're an experienced tech teacher or brand new to the job, you'll appreciate the hundreds of embedded links
that enable you to stay on top of current technology thinking and get help from active technology teachers using the program. Extras include
wall posters to explain basic concepts, suggestions for keyboarding standards, discussion of how to integrate Web 2.0 tools into the
classroom curriculum and the dozens of online websites to support classroom subjects.
Thirty-five lessons cover mechanical functions, numerals, symbols, letters, alignment, tabulations, and business writing style.
Description The book consists of four sections (Section-A, Section-B, Section-C, and Section-D). Each section contains different types of
content. 60 percent of the contents based on typing, how to speed up typing. If you learn and practice the lessons accurately as said by the
author, your typing speed will be more than 90 words per minute. The book cannot make you a successful person over the field, but the
lessons if you gain and practice successfully can make you a successful person over the field. Section-A contains the basic approach to learn
typing and the basic needs to be known to a typist if he/she wants to be a professional typist for his/her works or jobs. No one can support
your future but your commitment. And the endurance of your commitment will come from the lessons of the section. This section contains the
main features of touch typing in a modern way. The approach of the section is to increase your typing speed up to 50 words per minute. The
lessons of the section are to set fingers, to move the fingers on the keyboard. The lessons are based on the practice left-hand sets, practice
right-hand sets, and boost your fingers to speed up the typing. Section-B is on the internet and very elementary lessons. The lessons of the
section are about the diversity of the transforming world through learning modern technologies. That is why you need to handle your thoughts
through learning the complete section. The section then will make you feel why you need to learn typing. How social media working, how to
be a developer, entrepreneur, and businessman, all the lessons will be inaugurated in your mind which accelerate your thoughts to learn
typing as soon and fast as possible. Section-C contains both hand typing practice sets. The section will teach you how to use both hand
fingers together for faster typing with only alphabet keys, with the alphabet and numeric keys together, and with the alphabet and symbolic
keys together. If you practice all the tables and sets accurately as said by the author, your typing speed will be more than 80 words per
minute. After completing the section, proceed to section-D with full of indomitable will and energy. Section-D contains practice sets only to
boost your typing speed. The practice sets are set up from different books of internationally bestselling authors. Section-C and Section-D
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together will make you a perfect and professional typist.
Student assessment in online learning is submitted remotely without any face-to-face interaction, and therefore, student authentication is
widely seen as one of the major challenges in online examination. Authentication is the process of determining whether someone or
something is, in fact, who or what it is declared to be. As the dependence upon computers and computer networks grows, especially within
education, the need for authentication has increased. Biometric Authentication in Online Learning Environments provides innovative insights
into biometrics as a strategy to mitigate risk and provide authentication, while introducing a framework that provides security to improve elearning and on-line examination by utilizing biometric-based authentication techniques. This book examines e-learning, security, threats in
online exams, security considerations, and biometric technologies, and is designed for IT professionals, higher education administrators,
professors, researchers, business professionals, academicians, and libraries seeking topics centered on biometrics as an authentication
strategy within educational environments.
Typing and Keyboarding for Everyone with Typing Tutor 6Arco
This Keyboarding Workbook is great for all students in K-12th grade as well as adults learning how to type. Nitrotype is a very good website
that helps typists gain better accuracy and typing skills. This workbook has students fill in the missing keys as well as practice their typing
skills with the use of Nitrotype. It's engaging, full or color, and fun!! Many students hate typing from a text book. It not as fun! This workbook
keeps it short and sweet and FUN! There are projects they can cut and glue the keys onto the keyboard which makes class interesting!
Hands on activities, use of an additional website and typing practice are all included in one workbook!
This book is intended to increase the typing speed on your iPhone (or iPad) dramatically. Here I introduced all the tricks, strategies, tools and
guides that can get you there quick and easy. With your proper attention and a little patience, I believe you'll achieve a speed of 35-45 WPM
with in no time. And, this will end up in so far away, that probably you can't even imagine right now.

"A thirteen-year-old African American boy in 1960s Greenville, North Carolina, uses his typing skills to make a statement as part of
the Civil Rights movement. Based on true events. Includes author's note"--Provided by publisher.
Do you need to learn to type in a hurry? Or do you just need a refresher course to practice with and tone up your skills? This is the
shortest typing course that covers all of the fundamental skills of touch typing. This classic handbook, which has literally taught
more than a million people the basics of typing, can teach you too. Touch Typing in 10 Lessons starts by teaching you the basic
combinations for fingering the keyboard, and then helps you master the entire alphabet. Once you’ve learned the alphabet, the
book jumps right into capitals, punctuation, and numbers. Learning the keyboard is just the beginning. The book will teach you how
to set up professional business letters and tricks to help you get the most out of your word processor. There are dozens out of your
keystrokes. There are dozens of drills that will help you develop the accuracy and speed you need in school and at the office.
Finally, there are practice tests that will help you get over fears concerning typing tests and that will help build up your speed on
the keyboard.
Teach yourself how to type in 5 days instead of wasting all year on it. Zoom-Type is a revolutionary breakthrough in teaching touchtyping FAST by using the right brain. 100s of quick snapshots and a musical finger march get you seeing, saying, and tapping the
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correct keys with the correct fingers in just 5 days (each session lasts 5 minutes). For ages 4 to 94. Totally portable-no computer
necessary. This is the only right-brain typing course on the market. You'll be speed-typing while students trying other programs are
still just getting started. Most computer-based programs designed to teach typing are still in the dark ages, pedagogically. The
brain learns best by pictures. This typing course is unique in 3 ways: (1) Spaced repetition-five-minute lessons, several times a
day! Away with hour-long drudgery! Rapid-fire quick imprints of the autonomic nervous system gets the job done. (2) Right brainuses the picture side of the brain, not just the left side as other typing methods do. With Zoom-Type, you subconsciously learn
where the letters LIVE, not just what they ARE. (3) Splintered skills-you learn each skill separately, in small increments, and then
when you put them together all the brain has to do is jump the synapses between the already acquired mini-skills. The brain is
tricked into thinking the whole task is super EASY. THIS VERSION IS ONLY THE PAPERBACK BOOK. IT IS POSSIBLE TO
LEARN THIS PROGRAM WITH ONLY THIS BOOK, BUT USING THE AUDIO FILES IS HIGHLY RECOMMENDED. Contact
Homeschool How-Tos at HOMESCHOOLHOWTOS.COM to order those MP-3 files for immediate download via WeTransfer.com
after you received this book.
Filled with practical tips on typing reports, letters and more.
Covers punctuation, special characters, accent marks, fonts, tabs, indentations, widows and orphans, hyphenations, line breaks,
linespacing, justified text, and typeface combinations.
PCMag.com is a leading authority on technology, delivering Labs-based, independent reviews of the latest products and services.
Our expert industry analysis and practical solutions help you make better buying decisions and get more from technology.
Successful interaction with products, tools, and technologies depends on usable designs, accommodating the needs of potential
users and does not require costly training. In this context, Advances in Usability Evaluation Part I discusses emerging concepts,
theories, and applications of human factors knowledge focusing on the discovery and understanding of human interaction with
products and systems for their improvement. The book covers devices and their interfaces, focusing on optimization of user
devices and emphasizing visual and haptic feedback. It then discusses user studies, exploring the limits and capabilities of special
populations, particularly the elderly, which can influence the design. It also examines the effect of changes in force and kinematics,
physiology, cognitive performance, in the design of consumer products, tools and workplaces. Examining a variety of usercentered evaluation approaches, the concluding chapters details methods for developing products that can improve safety and
human performance and at same time, the efficiency of the system. It reports on usability evaluations for different kinds of
products and technologies, particularly for cellular phones, earphones, earphone controls, mattresses and pillows, package and
professional tools, and service systems. The book provides new methods that enhance performance, expand capabilities, and
optimize the fit between people and technology.
Many people have silently asked themselves why can’t I drink like everyone else? They wonder why sometimes it feels like
alcohol has a pull over them, that they don’t understand, and don’t like to talk about. They are frustrated that other people can
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control how much they drink without any problem, when their efforts are often hit or miss. Rachel Hart has spent years trying to
answer these questions for herself and untangle this mystery. Deep down, she was afraid that her drinking was always going to be
a problem, and grew more and more frustrated of the repercussions. As the years mounted, she worried that not being able to rein
herself in meant something was really wrong with her. There is a solution—and it doesn’t require anyone to wear a label for the rest
of their life or admit to being powerless. In fact, the tools outlined inside will reveal just how much power there is within each and
every person struggling with this issue.
4th Grade Student Keyboarding Workbook–one of 7 grade-level student keyboarding workbooks (kindergarten through Middle
School) to accompany teacher two-volume Ultimate Guide to Keyboarding. 77 pages with 38 illustrations and 12 aligned videos to
support understanding. Delivered digitally, to enable students to self-pace, self-manage their year-long keyboarding journey from
wherever they are. Includes 26 seats--one classroom (for more, contact publisher at admin@structuredlearning.net). These
workbooks encourage independence in student learning and require only nominal direction from a teacher, homeschooling parent,
or another adult. These are perfect if keyboarding is taught across classes at your school—not in the tech lab–or taught in a home
environment. Not available individually–only as a room, site or District license. Free with each multi-user license (all you do is
email PofP to publisher--admin@structuredlearning.net): 12 companion videos for students–one-two a month for a 9-month school
year. Aligned with workbooks associated teacher Ultimate Guide to Keyboarding–year-long curriculum, aligned with workbooks.
Allows teacher to guide students in their independent learning
The comprehensive go-to guide for building keyboard skills Being able to play a tune on the piano can bring you a lifetime of sheer
aesthetic pleasureand put you in serious demand at parties! Whatever your motivation for tinkling the ivories, the latest edition of
Piano & Keyboard All-In-One For Dummies gives you the essentials you need both to build your playing skills and expand your
knowledge of music theory, from deciding what keyboard suits you best to musing on the science of what makes music so
emotionally compelling. This indispensable resource combines the best of Piano For Dummies, Keyboard For Dummies, Music
Theory For Dummies, and Piano Exercises For Dummies and includes practice strategies, as well as access to streaming and
downloadable audio to help guide your progress. In addition to becoming acquainted with the latest in music theory, youll learn to
develop your sight-reading skills and performance techniques until you can reproduce pieces flawlessly on request! Choose and
care for your keyboard Practice until perfect Compose your own songs Hook up to speakers, computers, and more Learning to
play the keys is a never-ending journey of new discoveries and joy, and theres no better companion on your voyage than this
friendly, erudite, and comprehensive guide. P.S. If you think this book seems familiar, youre probably right. The Dummies team
updated the cover and design to give the book a fresh feel, but the content is the same as the previous release of Piano and
Keyboard AIO For Dummies (9781118837429). The book you see here shouldnt be considered a new or updated product. But if
youre in the mood to learn something new, check out some of our other books. Were always writing about new topics!
Offers problems, solutions, and examples for readers using JavaScript and DHTML in Web pages, covering topics such as
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interactive forms, user-friendly navigation, dynamic and stationary content, and frames.
This book addresses the elemental skills of keyboarding, including home row position, lowercase and uppercase letters, numbers,
and symbols. Writing applications in the form of words, phrases, sentences, and paragraphs are included throughout.
Do you want to learn how to type fast? Do you want to learn how to write faster and complete your book, essay, or script in half the
time? Wait no longer! It's time to save time, boost productivity, and double your typing speed. This book is neatly organized and
will introduce you to the 7 keystones to success. The keystones are the key to learning how to type like a pro. No longer will you
have to use the inconvenient 'hunt-and-peck' approach. Here is what you'll learn: - How to set goals - How to choose the right
keyboard - How to apply good ergonomics - How to touch type - How to identify and fix bad habits - How to write books 2x faster Typing for beginners and experts - 35 typing tips and techniques - Enhance your touch typing skills for a lifetime - And much
more... Unlike the other guides out there, this book is full of quality material that is often left out in other guides. As an author with
10 years of typing experience, an average typing speed of 128 words per minute, and a volunteer at Typeracer.com, you can be
assured you are learning from a reliable source. Additionally, many tips and techniques have been gathered from some of the top
typists in the world and various typing forums, all compiled and presented in an easy-to-read chapter. It doesn't matter if you can
type 10 words per minute or 100, there will be value in this book for you. Think about this: If you are currently 30 years of age and
type at 80 wpm for 2 hours a day 5 days a week until you are 60 years of age, and assuming you type at 40 wpm, you will have
saved 325 days of your life. 325 days of your life. If you are younger than 30 or continue typing past the age of 60, even better.
Imagine what you could do with all that extra time. Spend more time building your business, bonding with your family and friends
and traveling the world. The list is endless. The earlier you learn, the better, but it's never too late. Finally, 3 bonus chapters have
been included: 10 answers to questions I'm asked most frequently, how to make money by typing, and a case study on how I went
from typing 0 - 125 words per minute and you can too. About the Author Brandon Nankivell was born in the Barossa Valley, South
Australia. He is currently pursuing a Bachelor of Information Technology at the University of South Australia and became the
Junior World Unicycle Champion in 2010. His debut book 'How to Type Fast: Save Time, Boost Productivity, and Double Your
Typing Speed' spawned from his passion for typing and shows readers how they can save hours of their life by learning to type
properly. He is an active volunteer at Typeracer.com and types at an average rate of 128 words per minute. YOU'LL WISH YOU
HAD LEARNED TO TYPE FASTER EARLIER Scroll up and grab your copy today!
Saraswati Information Technology Series for Classes IX and X is a complete resource for study and practice written in simple,
easy-to-understand language. The student-friendly edition is entirely based on the curriculum prescribed under NSQF for
vocational courses. The series provides useful tools to learn theory and do practical at ease. Designed to meet student’s needs, it
provides sound practice through a wide variety of solved and unsolved exercises based on the latest examination pattern. The
series covers the complete syllabus laid down by CBSE.
A textbook introducing computer keyboard typing skills with drills and exercises.
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A handy book for someone just starting with Unix or Linux, and an ideal primer for Mac and PC users of the Internet who need to
know a little about Unix on the systems they visit. The most effective introduction to Unix in print, covering Internet usage for email,
file transfers, web browsing, and many major and minor updates to help the reader navigate the ever-expanding capabilities of the
operating system.
This piano / keyboard chord book makes it easy to look up and find the chord you're looking for. It lists: Chords by letter name (for
example, all chords starting with C). Chords by type or chord family (for example, all minor chords). Gives you the different chords
you can use in a specific key. This makes is easy to create your own chord progressions to practice chords or a framework to write
songs from. Chord Types: major minor (m) second (2) sixth (6) suspended & suspended 7ths ((sus / 4), sus7) seventh chords
including 7, M7, m7 diminished & diminished 7th (dim, dim7) augmented (aug) ninth & add nine (9, add9) This is essentially a
chord dictionary, perfect for beginners and also those who can read music. The chords are written out by letter name, on piano
keys and in the treble clef. It's a compact 6x9 size. This would work well as a gift for anyone early teens and adults who are
learning piano - or even would like to start learning. Great for piano beginners and those working towards playing jazz, gospel, pop
and songs written lyrics and chords. The writing is large enough for adults and older adults to read without difficulty. Written by the
creator and teacher of the You Can Play Piano Chords course.
With the use of either your right, or left hand, this manual will teach you to type on a standard keyboard, with the normal keys
everyone else uses!
Offers exercises in typing and an overview of word processing and data entry software applications.
Ready to move to the Mac? This incomparable guide helps you make a smooth transition. New York Times columnist and Missing
Manuals creator David Pogue gets you past three challenges: transferring your stuff, assembling Mac programs so you can do
what you did with Windows, and learning your way around Mac OS X. Learning to use a Mac is not a piece of cake, but once you
do, the rewards are oh-so-much better. No viruses, worms, or spyware. No questionable firewalls or inefficient permissions. Just a
beautiful machine with a thoroughly reliable system. Whether you're using Windows XP or Windows 7, we've got you covered.
Transfer your stuff. Moving files from a PC to a Mac is the easy part. This guide gets you through the tricky things: extracting your
email, address book, calendar, Web bookmarks, buddy list, desktop pictures, and MP3 files. Re-create your software suite. Bigname programs from Microsoft, Adobe, and others are available in both Mac and Windows versions. But hundreds of other
programs are Windows-only. Learn the Macintosh equivalents and how to move data to them. Learn Mac OS X Lion. Once you've
moved into the Macintosh mansion, it's time to learn your way around. You're in good hands with the author of Mac OS X: The
Missing Manual, the #1 bestselling guide to Mac OS X.
A basic typing handbook using the self-teaching, learn-at-your-own-speed methods of one of New York’s most successful
business schools. This practical guide offers specialized drills, speed and accuracy timings, centering and tabulating, finished
business letters, how to make corrections and copies, proofreaders’ symbols, as well as trouble-saving tips.
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This classic guide has been the choice of student typists everywhere for nearly two decades. Its easy-to-follow self-teaching
method, generously illustrated with keyboard diagrams, has helped more than 700,000 readers learn the touch typing or computer
keyboarding they need for success in school or on the job. Spiral binding with easel stand.
The second edition of this best-selling Python book (over 500,000 copies sold!) uses Python 3 to teach even the technically
uninclined how to write programs that do in minutes what would take hours to do by hand. There is no prior programming
experience required and the book is loved by liberal arts majors and geeks alike. If you've ever spent hours renaming files or
updating hundreds of spreadsheet cells, you know how tedious tasks like these can be. But what if you could have your computer
do them for you? In this fully revised second edition of the best-selling classic Automate the Boring Stuff with Python, you'll learn
how to use Python to write programs that do in minutes what would take you hours to do by hand--no prior programming
experience required. You'll learn the basics of Python and explore Python's rich library of modules for performing specific tasks,
like scraping data off websites, reading PDF and Word documents, and automating clicking and typing tasks. The second edition
of this international fan favorite includes a brand-new chapter on input validation, as well as tutorials on automating Gmail and
Google Sheets, plus tips on automatically updating CSV files. You'll learn how to create programs that effortlessly perform useful
feats of automation to: • Search for text in a file or across multiple files • Create, update, move, and rename files and folders •
Search the Web and download online content • Update and format data in Excel spreadsheets of any size • Split, merge,
watermark, and encrypt PDFs • Send email responses and text notifications • Fill out online forms Step-by-step instructions walk
you through each program, and updated practice projects at the end of each chapter challenge you to improve those programs
and use your newfound skills to automate similar tasks. Don't spend your time doing work a well-trained monkey could do. Even if
you've never written a line of code, you can make your computer do the grunt work. Learn how in Automate the Boring Stuff with
Python, 2nd Edition.
Accuracy and speed are now easier digital keyboarding skills to develop or enhance with these new features:1. Little Known
Typing Tips That Work 2. Do You Know Typing Education Moments 3. Touch Typing Progress Diary Pages4. Paper Practice
Keyboards and Online Typing5. Shorter Duration Lessons with Self-checks6. Larger Easier to Read Print7. Speed and Accuracy
Printable Certificate8. Typing Book Slogan-Typing ABCs Any Body Can learn to type fast and accurate with both hands and all 10
fingers.

36 easy lessons to improve speed and accuracy. With Typing Tutor 12 CM CD.
Lilly Walters One Hand Typing and Keyboarding Manual: With Personal Motivational Messages From Others Who Have
Overcome!With the use of either your right, or left hand, this 66 page manual will teach you to type on a standard
keyboard. Within 1-3 weeks of working through the drills in this manual, you can step into any mainstream program to
learn typing.I do not like the idea of asking these kids to use a special keyboard. When I lost my hand at 10, I did not
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want one more reason to be different.' I wanted to use the tools, and systems the others kids used. This why I push using
a normal keyboard - just like the other kids. If you know of the Chicken Soup for the Soul® books, you might have heard,
or read the story of my learning to type in the 60 after an accident which took a great deal of one hand. When the story
became so famous in th e'90's, I began to get calls weekly, from parents and typing teachers, wanting my help to find the
One Hand Typing Manual. It is almost impossible to find, so I wrote my own!I filled it with personal messages from some
of my friends, people who have done very well with one hand: Jim Abbott the famous baseball player, Sen. Bob Dole,
and Bree Walker, the Southern California News anchorwoman. Also, throughout are motivational quotes, and short DID
YOU KNOW's, which tell about some famous people who overcame a disability.
Set up, configure, and get connected Shoot and share photos and videos Use social media, text, and email to stay in
touch Make the most of your Android gizmo Be honest—isn't "gizmo" a friendlier word than "device"? This book will tell
you pretty much everything you need to know about your Android smartphone or tablet in an equally friendly manner,
because that's the best way to learn how to get the most from your Android. From buying, unpacking, and setting up your
gizmo to managing calls and email, posting to social media, navigating with Maps, and creating a photo slideshow, it's
like having a good friend show you the basics and explain how to take advantage of all the cool stuff. Inside... All about
Android 10 Updated security features Customizing your Android Creating multimedia messages Apps to help you get
social The Bluetooth connection Exploring Google Play Essential troubleshooting tips
* This book useful to who wants to learn keyboard typing without seeing the keyboard * Today computer and internet
used by each and every one. but most of them struggle to type characters. They search every characters while typing. It
will take more time to finish single page of document. So i plan to teach the typing method in proper manner* If you are
follow the lesson and practice in your home or office 30 minutes per day I assure you. definetly you will become a master
of keyboard typing. This is my aim who purchase this book they will become a good in typing master in keyboard* If you
practiced all the lessons, once again start from lesson1 to end of the lesson You will see your keyboard fingering
mistakes are reduced * Practice makes a man perfect.So continuously practice it, to become a master of keys.* I assure
you. If you complete the lessons properly then you love the keys while typing
The easy way to effectively implement iPads in the classroom The iPad is a natural fit for education in the 21st century,
and this hands-on guide shows you just how to implement it in your educational institution. iPad in Education For
Dummies serves as a roadmap for the device's successful use as an education tool—from both a personal and
institutional perspective. It examines why the iPad is a perfect fit for contemporary educational needs, how to purchase
and deploy them within an organization, and outlines best practices, tools, and apps for their educational use across all
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curricula and grade levels. A cross between a powerful computer, iPod, game console, and e-reader, the iPad is an
ultraportable—and ultra cool—touch device from Apple. In 2013, the iPad was deployed in Chicago Public Schools, LA
Unified School district, Oxnard School District in California, and Raleigh County Public Schools in West Virginia, to name
a few. In this new edition of iPad in Education For Dummies, you'll find the latest coverage of interactive media and
augmented reality apps, creating and publishing class books and textbooks, moving from lectures to interactive
classroom presentations, setting up digital student profiles, and much more. Includes up-to-date coverage of Apple's iPad
hardware and iOS software Covers managing classroom workflow challenges, including how to distribute, share,
collaborate, and collect digital documents Written by one of the foremost authorities on iPad deployments in schools
Provides clear information on what decisions you need to make to deploy and use the iPad effectively in the classroom If
you're a school administrator, teacher, or educational IT specialist who is considering deploying the iPad in the
classroom, this handy guide has everything to set you up for success.
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