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Let’s face it, a lot of technical documentation reads as if it had been translated
into English from Venutian by a native speaker of gibberish. Which is annoying
for you and expensive for the manufacturer who pays with alienated customers
and soaring technical support costs. That’s why good technical writers are in
such big demand worldwide. Now, Technical Writing For Dummies arms you with
the skills you need to cash in on that demand. Whether you’re contemplating a
career as a technical writer, or you just got tapped for a technical writing project,
this friendly guide is your ticket to getting your tech writing skills up to snuff. It
shows you step-by-step how to: Research and organize information for your
documents Plan your project in a technical brief Fine-tune and polish your writing
Work collaboratively with your reviewers Create great user manuals, awesome
abstracts, and more Write first-rate electronic documentation Write computerand Web-based training courses Discover how to write energized technical
documents that have the impact you want on your readers. Wordsmith Sheryl
Lindsell-Roberts covers all the bases, including: All about the red-hot market for
technical writing and how to get work as a technical writer The ABCs of creating
a strong technical document, including preparing a production schedule,
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brainstorming, outlining, drafting, editing, rewriting, testing, presentation, and
more Types of technical documents, including user manuals, abstracts, spec
sheets, evaluation forms and questionnaires, executive summaries, and
presentations Writing for the Internet—covers doing research online, creating
multimedia documents, developing computer-based training and Web-based
training, and writing online help Combining examples, practical advice, and
priceless insider tips on how to write whiz-bang technical documents, Technical
Writing For Dummies is an indispensable resource for newcomers to technical
writing and pros looking for new ideas to advance their careers.
Provides information on designing easy-to-use interfaces.
Students learn how to design, build, edit and enhance Works 3 documents,
spreadsheets and databases with this highly visual, step-by-step text. Includes a
brief overview of essential Windows skills that gets students started quickly.
Integration Unit teaches students how to share data between applications....
Explains how to create text, organize and edit documents, create tables, and add
drawings and art to documents using Word 97
The twenty-first century has opened with a rapidly changing map of Christianity.
While its influence is waning in some of its traditional Western strongholds, it is
growing at a phenomenal pace in the global South. And yet this story has largely
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eluded the corporate news brokers of the West. Layered as it is with countless
personal and corporate stories of remarkable faith and witness, it nevertheless
lies ghostlike behind the newsprint and webpages of our print media, outside the
camera's vision on the network evening news. Miriam Adeney has lived, traveled
and ministered widely. She has walked with Christians in and from the far
reaches of the globe. As she pulls back the veil on real Christians--their faith,
their hardships, their triumphs and, yes, their failures--an inspiring and
challenging story of a kingdom that knows no borders takes shape. This is a book
that coaxes us out of our comfortable lives. It beckons us to expand our vision
and experience of the possibilities and promise of a faith that continues to shape
lives, communities and nations.
Loved for its visual and flexible approach to building computer skills, the
ILLUSTRATED COURSE GUIDE: MICROSOFT OFFICE 365 & WORD 2016:
INTERMEDIATE is the ideal resource for learning more complex Microsoft Word
2016 skills, regardless of the reader’s experience level. Each two-page spread
focuses on a single skill, ensuring that information is easy to follow and absorb.
The ILLUSTRATED COURSE GUIDE divides important Microsoft Word 2016
concepts and skills into three manageable levels -- Introductory, Intermediate,
and Advanced -- making it perfect for mastering the skills needed in any learning
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environment. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Los Angeles magazine is a regional magazine of national stature. Our
combination of award-winning feature writing, investigative reporting, service
journalism, and design covers the people, lifestyle, culture, entertainment,
fashion, art and architecture, and news that define Southern California. Started in
the spring of 1961, Los Angeles magazine has been addressing the needs and
interests of our region for 48 years. The magazine continues to be the definitive
resource for an affluent population that is intensely interested in a lifestyle that is
uniquely Southern Californian.
The extraordinary diversity of New Jersey is captured in this revised and up-to-date
edition of This Is New Jersey, for forty years a classic and one of the most popular
books ever written about the state. History, current problems, and opportunities for the
future are skillfully blended in a book that makes it clear that there is a lot more to the
state than can be imagined by those who speed through it on any of New Jersey's
numerous interstates or railways. Ranking forty-sixth in size, but sixth in population,
New Jersey is the most urban and densely populated of the fifty states. In spite of that,
the state truly deserves its nickname, Garden State, and it has a large recreation
industry. John T. Cunningham examines the state county by county from the hill country
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to the city belt; from the dairy farms to the Jersey shore. Historically, settlement in New
Jersey goes back to the Lenni Lenape Indians, to the colonists, and to the state's place
as the crossroads of the American Revolution. To those who do not know the state's
byways and quiet towns, it appears that highways abound. Yet there are also many
thousands of acres of precious woodland preserved by park commissions in Essex and
Union counties. In northern New Jersey alone, there are more than a million acres of
hardwood forests. In southern New Jersey, over a million acres of the fascinating
Pinelands account for almost a quarter of the total state area. New Jersey is a land of
lakes and mountains, of fishing docks and two-hundred-year-old houses, of farms and
factories, of old universities and new commuting towns. This fourth edition retains the
popular pictures of each county courthouse, the heart of county history
andadministration. This fully redesigned edition is enhanced by several four-color and
over 100 black-and-white illustrations by noted New Jersey photographer Walter
Choroszewski.
Are you a visual learner? Do you prefer instructions that show you how to do something
- and skip the long-winded explanations? If so, then this book is for you. Open it up and
you'll find clear, step-by-step screen shots that show you how to tackle more than 220
Office 2007 tasks. Each task-based spread includes easy, visual directions for
performing necessary operations, including: * Using Galleries and Live Preview *
Finding hidden files * Creating a blog post * Assembling and presenting slideshows *
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Developing a publication * Building a spreadsheet * Helpful sidebars offer practical tips
and tricks * Full-color screen shots demonstrate each task * Succinct explanations walk
you through step by step * Two-page lessons break big topics into bite-sized modules
"This book akes the 50 most relevant Word functions and provides detailed step-bystep instructions on how to develop the skill of using each function"--Cover.
This title is packed with everything from quick, clear instructions for new users to
comprehensive answers for power users. And it's complete in one volume. In short,
"Running Microsoft Word 97" is the authoritative handbook you'll keep by your
computer and use every day. The CD-ROM features a searchable version of the book,
Microsoft Internet Explorer add-ons, and ready-made sample files.
Summary: A beginner's guide to learning about computers, modem hook-ups, and
software.
A Word task-oriented reference book organized around how you do things, not how
Word does things. Rather than moving menu by menu through the application, the book
discusses the kinds of things people want to accomplish, such as changing the way the
text looks, changing the space between lines, changing the page numbers, etc. It's a
problem-solving book.
This manual will help in building evidence for a sample portfolio for CLAIT Advanced
2006 Unit 4. The step by step exercise based approach of this book gradually builds up
and extends your knowledge of complex documents. Useful data files are supplied with
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the manual which allow you to practice the different software features.

The bestselling author of The Best Democracy Money Can Buy offers a
globetrotting, Sam Spade-style investigation that blows the lid off the oil industry,
the banking industry, and the governmental agencies that aren't regulating either.
This is the story of the corporate vultures that feed on the weak and ruin our
planet in the process-a story that spans the globe and decades. For Vultures'
Picnic, investigative journalist Greg Palast has spent his career uncovering the
connection between the world of energy (read: oil) and finance. He's built a team
that reads like a casting call for a Hollywood thriller-a Swiss multilingual
investigator, a punk journalist, and a gonzo cameraman-to reveal how
environmental disasters like the Gulf oil spill, the Exxon Valdez, and lesserknown tragedies such as Tatitlek and Torrey Canyon are caused by corporate
corruption, failed legislation, and, most interestingly, veiled connections between
the financial industry and energy titans. Palast shows how the International
Monetary Fund, World Bank, World Trade Organization, and Central Banks act
as puppets for Big Oil. With Palast at the center of an investigation that takes us
from the Arctic to Africa to the Amazon, Vultures' Picnic shows how the big
powers in the money and oil game slip the bonds of regulation over and over
again, and simply destroy the rules that they themselves can't write-and take
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advantage of nations and everyday people in the process.
An enhanced eBook featuring fifteen videos from investigative reporter Greg
Palast’s globetrotting, Sam Spade-style investigation—including extraordinary
footage of pre-dawn stake-outs of billionaire financial vultures, narrowly avoiding
prison in Azerbaijan (shot with a spy-pen camera), exploring the inside a whale
carcass in the Arctic and trekking deep in the Amazon rainforest. Watch as
Palast connects the dots of corruption between the oil industry, the financial
sector, and the government. On April 20, 2010, BP’s Deepwater Horizon
exploded in the Gulf of Mexico, killing eleven men and spilling million of barrels of
crude oil into the water. Days later, a confidential cable arrives on investigative
reporter Greg Palast’s desk from a terrified insider. He has the real, hushed-up
facts of the disaster––facts that can only be found buried in the files of a Central
Asian dictatorship. Taking him and his team of journalist-detectives from the
streets of Baku, where Palast searches for a brown valise full of millions, to a
small Eskimo village where he hears first hand of the depth of deceit and
heartbreaking environmental devastation, to a burnt out nuclear reactor in Japan
to Chevron's operations in the Amazon jungle, Vultures’ Picnic charts the course
of Palast’s quest to bring the truth of the BP disaster to light. Along the way, we
see the many other crimes perpetrated by the energy giants of the worlds, the
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banks that fund their lies, and the governments that turn a blind eye. Like a pageturning spy thriller, full of mystery, intrigue, and featuring a reporter with the guts
to get arrested, chase down insiders, or stakeout a Vulture in the still of a winter
morning, Vultures’ Picnic is pulp non-fiction at its best. It’s a journey into the
corrupt heart of Big Oil, and behind it, Bigger Finance, exposing once and for all
the corporate vultures that feed on the weak, and poison our planet.
This lively and erudite cultural history examines how Scottish identity was
experienced and represented in novel ways.
The Annotated Instructor's Edition provides thepoint-of-instruction assistance you
need to enrich your teaching with relevance and effectiveness. It's designed to
help you meet the diverse needs and learning styles of your students. A variety of
test items in varying formats is included in the test bank.
Illustrated Microsoft Office 365 & Word 2016: ComprehensiveCengage Learning
InfoWorld is targeted to Senior IT professionals. Content is segmented into
Channels and Topic Centers. InfoWorld also celebrates people, companies, and
projects.
Written for a diverse audience (all ages, different educational backgrounds,
varying educational goals), this book allows for self-paced or online learning. The
primary goal of theGO! Series: Microsoft Word 2003 Volume 1is to teach
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Microsoft Word 2003 quickly and easily, with an approach that is based on clearlydefined projects. A key feature of the book is the use of Microsoft procedural
syntax: steps begin withwherethe action is to take place, followed by the action
itself. The instruction is error-free, clearly written, and logically arranged. This
book provides users with the skills to solve business problems using the
computer as a tool.Volume 1 covers the following topics relating to Word 2003:
getting started, using special utilities and formatting tools to write reports, adding
clip art and tables to enhance flyers and notices, creating newsletters, using
charts and text effects to enhance documents, and group projects.An efficient
and handy guide for anyone interested in learning the ins and outs of Microsoft
Word 2003.
Both computer rookies and pros can thoroughly master Microsoft Word 2016
applications quickly and efficiently with ILLUSTRATED MICROSOFT OFFICE 365 &
WORD 2016: COMPREHENSIVE. Skills are accessible and easy to follow with a
hallmark two-page layout that allows readers to see an entire task without turning the
page. Using a concise, focused approach and user-friendly format, this book
incorporates Learning Outcomes that outline the Microsoft Word 2016 skills addressed
in each lesson. Larger full-color images reflect exactly what readers should see on their
own computer screens. Each module begins with a brief overview of the principles of
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the lesson and introduces an updated case study for further application to ensure
readers gain a full understanding of Microsoft Word 2016. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
Students learn how to design, build, edit and enhance Works 4 documents,
spreadsheets and databases with this highly visual, step-by-step text. This text also
covers telecommunications, draw features, and integrating Works 4 applications.
Includes CourseHelp.
Shows how to use PowerPoint to create business presentations, including charts,
graphs, hidden speaker's notes, backgrounds for overheads, and matching handouts
Firsthand sources are brought together to illuminate the diversity of American history in
a unique way—by sharing the perspectives of people of color who participated in
landmark events. • Highlights the history and experience of people of color in the
United States through 450 important documents and firsthand accounts • Introduces
readers to multiple viewpoints about landmark events • Provides a unique and helpful
"Guide to Why and How to Use Primary Documents"
This book focuses on preparing the user to pass the associated Microsoft Office User
Specialist (MOUS) certification exam. Its step-by-step tutorials show how to complete
the required procedures in a clear, concise, and direct manner. The tutorials are
organized to match the order of the skill sets and skills being measured as published on
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Microsoft's MOUS website. Skill sets include inserting and modifying text, creating and
modifying paragraphs, managing documents, working with graphics,, customizing
paragraphs, formatting documents, customizing tables, creating and modifying
graphics, customizing Word, workgroup collaboration, and using mail merge. For
MOUS Certification.
Red Schuhart is a stalker, one of those young rebels who are compelled, in spite of
extreme danger, to venture illegally into the Zone to collect the mysterious artifacts that
the alien visitors left scattered around. His life is dominated by the place and the
thriving black market in the alien products. But when he and his friend Kirill go into the
Zone together to pick up a "full empty," something goes wrong. And the news he gets
from his girlfriend upon his return makes it inevitable that he'll keep going back to the
Zone, again and again, until he finds the answer to all his problems. First published in
1972, "Roadside Picnic" is still widely regarded as one of the greatest science fiction
novels, despite the fact that it has been out of print in the United States for almost thirty
years. This authoritative new translation corrects many errors and omissions and has
been supplemented with a foreword by Ursula K. Le Guin and a new afterword by Boris
Strugatsky explaining the strange history of the novel's publication in Russia.
This manual will help build evidence for a sample portfolio for CLAIT Advanced Unit 4.
The step by step exercise based approach gradually builds up and extends your
knowledge of complex documents. Useful data files are supplied with the manual which
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allow you to practise the different software features. Endorsed by OCR.
Elaborate strands of flowers, dramatic Art Deco designs, ethereal rings of angels — this
affordable volume offers endless inspiration to professional and amateur artists alike
with more than 200 color and black-and-white designs. Painstakingly selected from a
vast archive of rare artwork, these images are reproduced according to the highest
standards.
The definitive guide to Word-for-Windows, offering tips, hints, and examples to show
how to use the program most effectively and avoid common errors. Written in a
straightforward style and free of jargon, the focus is on meeting the user's practical
needs and solving problems. Includes real-life sample documents and offers practical
troubleshooting strategies.
Learn Word for Windows 95 using this award-winning, full-color 3-D Visual approach.
Anyone using Microsoft's latest version of Word can learn all the word processing skills
they need to know from this beautiful full-color book. Read less and learn more about
the 32-bit version of Word in this soon-to-be bestseller featuring total fusion of text and
graphics.
Microsoft Office is the most widely used software suite in the world. The half-dozen
programs in Office 2010 are packed with amazing features, but most people just know
the basics. This entertaining guide not only gets you started with Office, it reveals all
kinds of useful things you didn't know the software could do -- with plenty of power-user
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tips and tricks when you're ready for more. Create professional-looking documents.
Learn everything you need to know to craft beautiful Word documents. Stay organized.
Keep track of your email, calendar, and contacts with Outlook. Crunch numbers with
ease. Assemble data, make calculations, and summarize the results with Excel. Make
eye-catching presentations. Build PowerPoint slideshows with video and audio clips,
animations, and more. Build Access databases quickly. Make your data easy to find,
sort, and manage. Manage your files more efficiently. Use the new Backstage view to
quickly work with your Office files. Get to know the whole suite. Learn to use other
handy Office tools: Publisher, OneNote, and Office Web Apps.
Written for a diverse audience (all ages, different educational backgrounds, varying
educational goals), this book allows for self-paced or online learning. The primary goal
of the GO! Series: Microsoft Word 2003 Comprehensiveis to teach Microsoft Word
2003 quickly and easily, with an approach that is based on clearly-defined projects. A
key feature of the book is the use of Microsoft procedural syntax: steps begin with
wherethe action is to take place, followed by the action itself. The instruction is errorfree, clearly written, and logically arranged. This book provides users with the skills to
solve business problems using the computer as a tool.Combining Volumes 1 and 2, the
comprehensive edition covers the following topics relating to Word 2003: getting
started; using special utilities and formatting tools; adding clip art and tables; creating
newsletters with multiple columns and special formats; using charts and text effects to
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enhance documents; group projects; working with tables, graphics, and objects;
creating styles and automating mass mailings; working with large documents; creating
standardized forms and documents; working collaboratively; and customizing Word for
particular needs.An efficient and handy guide for anyone interested in learning the ins
and outs of Microsoft Word 2003.
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