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Describes the features of the software program, including writing formulas,
presenting data visually, linking worksheets, using PivotTables, and collaborating
online.
PivotTables may be Excel's most powerful feature, but Microsoft has estimated
that only 15% of Excel users take advantage of them. That's because
PivotTables (and their companion feature, PivotCharts) have a reputation for
being difficult to learn. Not any more! In this book, Excel legends Bill Jelen
("MrExcel") and Michael Alexander teach PivotTables and PivotCharts step-bystep, using realistic business scenarios that any Excel user can intuitively
understand. Jelen and Alexander go far beyond merely explaining PivotTables
and PivotCharts: they present practical "recipes" for solving a wide range of
business problems. Drawing on more than 30 combined years of Excel
experience, they provide tips and tricks you won't find anywhere else, and show
exactly how to sidestep common mistakes. Coverage includes: " Creating
PivotTables, customizing them, and changing the way you view them "
Performing calculations within PivotTables " Using PivotCharts and other
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visualizations " Analyzing multiple data sources with PivotTables " Sharing
PivotTables with others " Working with and analyzing OLAP data " Making the
most of Excel 2010's powerful new PowerPivot feature " Using Excel 2010's
Slicer to dynamically filter PivotTables " Enhancing PivotTables with macros and
VBA code This book is part of the new MrExcel Library series, edited by Bill
Jelen, world-renowned Excel expert and host of the enormously popular Excel
help site, MrExcel.com. Teaches PivotTables, PivotCharts, and Excel 2010's new
PowerPivot feature through real-world scenarios that make intuitive sense to
users at all levels Includes proven PivotTable recipes for instant on-the-job
results Helps Excel users avoid common pitfalls and mistakes Part of the brandnew MrExcel Library series, edited by Excel legend Bill Jelen
A step-by-step guide to Microsoft Excel 2007 describes the new features of the
program, including its new interface, PivotTable, rich data visualization, and
enhanced chart and table functions, and provides lessons and practice exercises
to master the tools to organize data, manage spreadsheets, and publish to the
Web.
Moving to Excel 2007 is not a routine upgrade. Microsoft's radical redesign of the
application's user interface has led to confusion among many who people who
have relied on Excel for years. Our new edition of the Excel 2007 Pocket Guide
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has been written from the ground up to help newcomers and longtime users alike
find their way around without getting lost. With this book in hand, you'll be able to
find your favorite Excel tools quickly. It's packed with information to guide
beginners through the basics of creating spreadsheets and entering data, while
providing advanced users with information on formulas, pivot tables, and more.
Inside, you'll find: A visual guide to the new "Ribbon" interface that helps users
find familiar tools A section designed to give beginners enough information to
dive right in and start creating rich Excel workbooks immediately Quick answers
about how to perform specific tasks in Excel, such as working with files, editing
data, formatting, summarizing and displaying data Convenient techniques for
connecting data across worksheets and projects Help for moving from the basics
of spreadsheet construction to more advanced features This edition also includes
an extensive reference on commonly used formulas, which reveal at a glance the
many possibilities Excel 2007 provides for easy calculation. Tasks in the book
are presented as answers to "How do I..." questions -- such as "How do I change
the formatting of part of a cell's contents?" -- followed by concise instructions for
performing the task. You'll learn ways to customize Excel to fit your needs, and
how to share workbooks and collaborate with others. And much more. Don't let
Excel 2007 baffle you. Pick up this convenient pocket guide and learn to navigate
Page 3/21

Get Free Microsoft Office Excel 2007 Top 100 Simplified Tips And Tricks Top
100 Simplified Tips Tricks
this redesigned application with ease.
Microsoft Office Excel 2007 is the biggest revision this industry standard software
has undergone in years. It has a brand new interface, tons of new tools and even
a suite of services called Excel Services to allow you to share your valuable data
on the web. For the first time in years there is a lot to learn to make the most of
this powerful new update. To take advantage of all of the new features in this
powerful program (and to do so quickly), users need this Vi sual QuickStart
Guide. In these pages, veteran author and trusted Excel teacher Maria Langer
provides step-by-step instructions for the full gamut of Excel tasks: from
worksheet basics like editing, using functions, formatting cells, and adding
graphics objects, to more advanced topics like creating charts, working with
databases, and Web publishing. As with all Visual QuickStart Gui de books,
clear, concise instructions and lots of visual aids make learning easy and
painless.
How to use • Create workbooks more efficiently using a new results-oriented
interface • Use data-analysis tools and techniques for better decision making •
Use organizing, processing, and presenting tools to create data in Excel •
Integrate data from external sources and add hyperlinks • Use conditional
formatting to visualize results • Add impact to your data with PivotTable and
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PivotChart reports • Create organizational data reporting and publishing solutions
• Organize information and add impact with clip art, SmartArt diagrams, tables,
and charts • Use Groove and SharePoint Team Services to collaborate and
share documents and information • Prepare for the Microsoft Certified
Application Specialist (MCAS) exam • Practice your new skills with the useful
workshops inside On the Web This book uses real-world examples to give you a
context in which to use the task. This book also includes workshops to help you
put together individual tasks into projects. The Excel example files that you need
for project tasks are available at www.perspection.com. Includes MCAS Exam
Objectives! This courseware meets the objectives for the Microsoft Certified
Application Specialist (MCAS). Upon completion of this courseware, you may be
prepared to take the exam for MCAS qualification. To learn more about becoming
a Microsoft Certified Application Specialist, visit www.microsoft.com.
You already know Excel 2007. Now you'd like to go beyond with shortcuts, tricks,
and tips that let you work smarter and faster. And because you learn more easily
when someone shows you how, this is the book for you. Inside, you'll find clear,
illustrated instructions for 100 tasks that reveal cool secrets, teach timesaving
tricks, and explain great tips guaranteedto make you more productive with Excel
2007. * Minimal text and maximum illustrations * Task-oriented, step-by-step
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approach * Navigational aids connect instructions to illustrations * Self-contained,
two-page lessons * Uniform layout makes it easy to read less, learn more How
easy is it? Look for these symbols marking the difficulty of each task. *
Demonstrates a new spin on a common task * Introduces a new skill or a new
task * Combines multiple skills requiring in-depth knowledge * Requires extensive
skill and may involve other technologies
Quickly teach yourself how to automate tasks and create custom spreadsheet
solutions with Excel 2007 Visual Basic for Applications (VBA). With Step By Step,
you set the pace—building and practicing the skills you need, just when you need
them! Create macros to automate repetitive tasks Automatically format charts,
shapes, and text Manipulate tables and other objects—even build PivotTable
reports Write your own functions and procedures Use loops and conditions to
add decision logic to macros Build custom command buttons, dialog boxes, and
user forms Your all-in-one learning experience includes: Files for building skills
and practicing the book’s lessons Fully searchable eBook Windows Vista
Product Guide eReference—plus other resources on CD For customers who
purchase an ebook version of this title, instructions for downloading the CD files
can be found in the ebook.
The world’s most popular spreadsheet program is now more powerful than ever,
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but it’s also more complex. That’s where this Missing Manual comes in. With
crystal-clear explanations and hands-on examples, Excel 2013: The Missing
Manual shows you how to master Excel so you can easily track, analyze, and
chart your data. You’ll be using new features like PowerPivot and Flash Fill in no
time. The important stuff you need to know: Go from novice to ace. Learn how to
analyze your data, from writing your first formula to charting your results.
Illustrate trends. Discover the clearest way to present your data using Excel’s
new Quick Analysis feature. Broaden your analysis. Use pivot tables, slicers, and
timelines to examine your data from different perspectives. Import data. Pull data
from a variety of sources, including website data feeds and corporate databases.
Work from the Web. Launch and manage your workbooks on the road, using the
new Excel Web App. Share your worksheets. Store Excel files on SkyDrive and
collaborate with colleagues on Facebook, Twitter, and LinkedIn. Master the new
data model. Use PowerPivot to work with millions of rows of data. Make
calculations. Review financial data, use math and scientific formulas, and perform
statistical analyses.
One look at Excel 2007, with its new Office Button, Quick Access toolbar, and
Ribbon, and you realize you’re not in Kansas anymore. Well, have no fear—
Excel 2007 for Dummies is here! If you’ve never worked with a computer
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spreadsheet, or if you’ve had some experience with earlier versions of Excel but
need help transitioning, here you’ll find everything you need to create, edit,
format, and print your own worksheets (without sacrificing your sanity!). Excel
2007 for Dummies covers all the fundamental techniques, concentrating on only
the easiest, most user-friendly ways to get things done. You’ll discover how to:
Rearrange, delete and insert new information Keep track of and organize data in
a single worksheet Transfer data between the sheets of different workbooks
Create a chart using the data in a worksheet Add hyperlinks and graphics to
worksheets And more! Plus, in keeping with Excel 2007’s more graphical and
colorful look, Excel 2007 for Dummies has taken on some color of its own, with
full-color plates in the mid-section of the book illustrating exactly what you’ll see
on your screen. Whether you read it from cover to cover or skip to the sections
that answer your specific questions, the simple guidance in this book will have
you excelling at home or in the office no time.
With clear, step-by-step directions and practice files, Microsoft Office XP Step by
Step offers complete coverage of this best selling productivity suite. The easy to
follow lessons enable students to quickly and efficiently learn how to use each of
the major Office XP applications. A CD included in the book contains practice
files tightly integrated with the book's lessons, plus movie-style demonstrations of
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key procedures
Provides detailed instruction in the fundamental features and functions of Access,
Excel, FrontPage, Outlook, PowerPoint, Publisher, and Word, as well as
InfoPath, SharePoint, LiveMeeting, and Groove--and the new integration features
of the new version of the Office suite.
Using Excel 2010, it's possible to create breathtaking charts, graphs, and other
data visualizations - and communicate even the most complex data more
effectively than ever before. In Charts and Graphs, one of the world's leading
Excel experts show exactly how to make the most of Excel 2010's
unprecedented visual features. Bill Jelen ("MrExcel") explains exactly when and
how to use each type of Excel chart, then walks through creating superb visuals
and customizing them with themes, colors, and effects. Jelen shows how to craft
charts that illuminate trends, differences, and relationships; how to create stock
analysis charts; how to use Excel's flexible PivotCharts; and even how to present
data on maps with Microsoft MapPoint. You will discover how to make the most
of Excel 2010's new Sparklines and other in-cell visualizations; how to
incorporate additional images and shapes with SmartArt; how to export charts for
use outside of Excel; and how to generate dynamic, customized charts
automatically with Excel VBA. There's even a full chapter on assessing the truth
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of charts created in Excel - and recognizing when someone's trying to lie to you!
This book is part of the new MrExcel Library series. Everything Excel users need
to know to communicate visually - from trend analysis to stock charting,
geographical mapping to Excel 2010's new In-Cell Data Bars and Sparklines
From basic through leading-edge techniques - including the automatic generation
of custom charts with VBA Part of the brand-new MrExcel Library series, edited
by Excel legend Bill Jelen
Microsoft Office Excel 2007Top 100 Simplified Tips and TricksJohn Wiley & Sons
Excel, the world's most popular spreadsheet program, has the muscle to analyze
heaps of data. Beyond basic number-crunching, Excel 2010 has many
impressive features that are hard to find, much less master -- especially from
online help pages. This Missing Manual clearly explains how everything works
with a unique and witty style to help you learn quickly. Navigate with ease.
Master Excel's tabbed toolbar and its new backstage view Perform a variety of
calculations. Write formulas for rounding numbers, calculating mortgage
payments, and more Organize your data. Search, sort, and filter huge amounts of
information Illustrate trends. Bring your data to life with charts and graphics -including miniature charts called Sparklines Examine your data. Summarize
information and find hidden patterns with pivot tables and slicers Share your
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spreadsheets. Use the Excel Web App to collaborate with colleagues online
Rescue lost data. Restore old versions of data and find spreadsheets you forgot
to save
Get on the fast track to mastering Excel Want to find success in your profession
or business? Master the timesaving tools you'll need in the real world, like Excel
2007. Whether you're a student, a professional, or an entrepreneur, you can
learn Excel with this start-to-finish guide. Gain solid skills as you go from station
to station in a series of clear-cut tutorials on Excel spreadsheet basics,
integration with other applications, macro creation, and more. Start your journey
today on The L Line. Get the basics of the new user interface and how to create
spreadsheets Apply formulas, build charts, and explore pivot tables Filter, sort,
analyze, and validate your data Customize Excel, create macros, and use addins All aboard for valuable online extras Visit the L Line Web site at
www.wiley.com/go/thelline for valuable online supplementary materials: Test
bank with challenging review questions PowerPoint(r) slides with chapter outlines
Free sample files Along The L Line Complete tutorial coverage with step-by-step
instruction Ample illustrations and examples Real-world case studies,
applications, and hints for avoiding pitfalls Practice exams that let you evaluate
your progress
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A guide to Microsoft Excel provides illustrated, step-by-step instructions for such tasks as
creating formulas, performing calculations, sorting and filtering data, and creating charts.
Advanced techniques for Excel power users Crunch and analyze Excel data the way the
professionals do with this clean, uncluttered, visual guide to advanced Excel techniques. Using
numerous screenshots and easy-to-follow numbered steps, this book clearly shows you how to
perform professional-level modeling, charting, data access, data slicing, and other functions.
You'll find super techniques for getting the most out of Excel's statistical and financial
functions, Excel PivotTables and PivotCharts, Excel Solver, and more. Provides a clear look at
power-using Excel, the world's leading spreadsheet application from Microsoft, and part of the
new Microsoft Office 2010 suite Expands your Excel knowledge and helps you use Excel data
more efficiently Demonstrates how to retrieve data from databases;; cut, slice, and pivot data
using PivotTables; model data and chart data; and use advanced formulas Explores all
features and functions in friendly, two-color pages packed with screenshots, numbered steps,
and other visual graphics that clearly show you how to accomplish tasks Includes practical
examples, tips, and advice to help you get the most out of Excel's features and functions Learn
Excel at the highest levels with this practical guide.
The most comprehensive guidebook available on the most popular spreadsheet program, fully
updated to include all-new "X" features Written by the leading Excel guru known as "Mr.
Spreadsheet," John Walkenbach, who has written more than thirty books and 300 articles on
related topics and maintains the popular Spreadsheet Page at www.j-walk.com/ss The
definitive reference book for beginning to advanced users, featuring expert advice and
hundreds of examples, tips, techniques, shortcuts, work-arounds, and more Covers expanded
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use of XML and Web services to facilitate data reporting, analysis, importing, and exporting
information Explores Excel programming for those who want advanced information CD-ROM
includes all templates and worksheets used in the book, as well as sample chapters from all
Wiley Office "X" related Bibles and useful third party software, including John Walkenbach's
Power Utility Pak Note: CD-ROM/DVD and other supplementary materials are not included as
part of eBook file.
The inside scoop...for when you want more than the official line! To use Microsoft Excel with
confidence you'll need to know its quirks and shortcuts.Find out what the manual doesn't
always tell you in this insider's guide to using Excel in the real world. What are the best
practices used by pros? Are there shortcuts for repetitive tasks? From writing formulas to using
charts, first get the official way, then the best way from an expert. * Unbiased coverage of how
to get the most out of Excel, create workbooks and templates, and get comfortable with the
Excel environment * Savvy, real-world advice, to help you set up, enter, format, and organize
your data * Time-saving techniques and practical guidance on creating custom macros with
VBA, using PivotTables and PivotCharts, and sharing data * Tips and hacks on how to use preset macros, AutoFill double-click, and other useful shortcuts to save you time * Sidebars and
tables featuring toolbar buttons and more ways to beproductive in Excel Watch for these
graphic icons in every chapter to guide you to specific practical information. * Bright Ideas are
smart innovations that will save you time or hassle. * Hacks are insider tips and shortcuts that
increase productivity. When you see * Watch Out! heed the cautions or warnings to help you
avoid common pitfalls. And finally, check out * Inside Scoops for practical insights from the
author. It's like having your own expert at your side!
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Focuses on how best to use Excel to make decisions and analyze data. All the sample
spreadsheets in the book are from the real-world corporate environment -- from publisher
description.
Looks at the updates, changes, and enhancements of the 2007 Microsoft Office system, with
information on Word, Excel, PowerPoint, Publisher, OneNote, Access, Outlook, and Groove.
Millions of users create and share Excel spreadsheets every day, but few go deeply enough to
learn the techniques that will make their work much easier. There are many ways to take
advantage of Excel's advanced capabilities without spending hours on advanced study. Excel
Hacks provides more than 130 hacks -- clever tools, tips and techniques -- that will leapfrog
your work beyond the ordinary. Now expanded to include Excel 2007, this resourceful, roll-upyour-sleeves guide gives you little known "backdoor" tricks for several Excel versions using
different platforms and external applications. Think of this book as a toolbox. When a need
arises or a problem occurs, you can simply use the right tool for the job. Hacks are grouped
into chapters so you can find what you need quickly, including ways to: Reduce workbook and
worksheet frustration -- manage how users interact with worksheets, find and highlight
information, and deal with debris and corruption. Analyze and manage data -- extend and
automate these features, moving beyond the limited tasks they were designed to perform.
Hack names -- learn not only how to name cells and ranges, but also how to create names that
adapt to the data in your spreadsheet. Get the most out of PivotTables -- avoid the problems
that make them frustrating and learn how to extend them. Create customized charts -- tweak
and combine Excel's built-in charting capabilities. Hack formulas and functions -- subjects
range from moving formulas around to dealing with datatype issues to improving recalculation
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time. Make the most of macros -- including ways to manage them and use them to extend
other features. Use the enhanced capabilities of Microsoft Office 2007 to combine Excel with
Word, Access, and Outlook. You can either browse through the book or read it from cover to
cover, studying the procedures and scripts to learn more about Excel. However you use it,
Excel Hacks will help you increase productivity and give you hours of "hacking" enjoyment
along the way.
Teaches how to create spreadsheets and charts without getting bogged down in details.

I started teaching computer classes a couple of years ago. It seemed that almost all of
my students were generally saying the same thing: I bought a book on how to use this
program but I just don't understand what is in the book. I think you have to be a
computer nerd to understand this stuff. Microsoft Office Excel 2007 is a very powerful
spreadsheet program, but it doesn't have to be complicated or hard to use. I decided to
write an easy to understand book on how to use the Microsoft Office Excel 2007. This
book has easy to follow step by step directions on how to use Excel 2007.
Use Excel 2010 VBA and macros to automate virtually any routine task, and save
yourself hours, days, maybe even weeks. Then learn how to make Excel do things you
thought were simply impossible! This book reveals scripting techniques you won't find
anywhere else and shows you how to create automated reports that are amazingly
powerful and useful. It helps you instantly visualize information so you can understand
and act on it. It also shows you how to capture data from anywhere and use it
anywhere, and helps you automate Excel 2010's most powerful new features Learning
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advanced Excel scripting has never been easier You'll find simple, step-by-step
instructions, real-world examples and case studies, and 50 workbooks packed with
bonus examples, macros, and solutions, straight from MrExcel. About MrExcel Library:
Every book in the MrExcel Library pinpoints a specific set of crucial Excel tasks and
presents focused skills and examples for performing them rapidly and effectively.
Selected by Bill Jelen, Microsoft Excel MVP and mastermind behind the leading Excel
solutions website MrExcel.com, these books will
This book is a single reference that’s indispensable for Excel beginners, intermediate
users, power users, and would-be power users everywhere Fully updated for the new
release, this latest edition provides comprehensive, soup-to-nuts coverage, delivering
over 900 pages of Excel tips, tricks, and techniques readers won’t find anywhere else
John Walkenbach, aka "Mr. Spreadsheet," is one of the liworld’s leading authorities on
Excel Thoroughly updated to cover the revamped Excel interface, new file formats,
enhanced interactivity with other Office applications, and upgraded collaboration
features Includes a valuable CD-ROM with templates and worksheets from the book
Note: CD-ROM/DVD and other supplementary materials are not included as part of
eBook file.
This is the eBook of the printed book and may not include any media, website access
codes, or print supplements that may come packaged with the bound book. A highly
visual, step-by-step approach to solving engineering problems with Excel. Specifically
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targeted at first-year engineering students, this text seeks to teach the basic Excel skills
that undergraduates will use in the first few years of engineering courses. This book
was written with the understanding that students get frustrated by multi-step procedures
that illustrate only the final outcome. Ron Larsen, in his hallmark approach, provides
screen images for each and every step allowing students to easily follow along as they
try to perform each task.
Offering an updated overview of the latest version of the popular spreadsheet program,
an informative manual covers the entire gamut of how to build spreadsheets, add and
format information, print reports, create charts and graphics, and use basic formulas
and functions, and includes helpful tips and step-by-step instruction in using the new
user interface and tabbed toolbar. Original. (All Users)
Completely updated to reflect the many changes in the latest release of Excel, this
helpful book presents readers with concise instructions for carrying out common Excel
2007 tasks An easy-to-navigate design features a two-column layout and is packed with
step-by-step directions and illustrations that incorporate the notable changes to Excel
2007 Readers can pick the task, find it fast, and get it done quickly, all while gaining a
clear understanding of Excel 2007 enhancements, such as a new user interface,
improved charting and PivotTable capabilities, and better data exchange with XML
Conquer Microsoft Excel 2019–from the inside out! Dive into Microsoft Excel 2019–and
really put your spreadsheet expertise to work. This supremely organized reference
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packs hundreds of timesaving solutions, tips, and workarounds–all you need to make
the most of Excel’s most powerful tools for analyzing data and making better decisions.
Renowned Excel expert Bill Jelen offers a complete tour of Excel 2019 and Excel in
Office 365, from efficient interface customizations to advanced analysis, visualizations,
and dashboards. Discover how experts tackle today’s key tasks–and challenge
yourself to new levels of mastery. Enter formulas more efficiently, and fully control
operators and dates Master the most widely-used functions in Excel Integrate external
data from the web and other sources Easily transform complex datasets with Power
Query Quickly summarize millions of records with Pivot Tables Perform ad hoc
analyses with slicers and other filters Create advanced data mashups with Power Pivot
Solve complex problems with What-If, Scenario Manager, Goal Seek, and Solver
Automate repetitive tasks by editing recorded VBA code Demystify data with conditional
formatting and other visualization techniques Use the newest maps, charts, and data
types in Excel Show geographical changes over time with animated 3D maps Use
dynamic array functions: SORT, FILTER, UNIQUE, SORTBY and SEQUENCE Find
insights using Excel’s new artificial intelligence Collaborate via Excel 2019’s
breakthrough CoAuthoring tools Publish Power BI Desktop dashboards based on Excel
data
Experience learning made easy—and quickly teach yourself how to organize, analyze,
and present data with Excel 2007. With Step By Step, you set the pace—building and
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practicing the skills you need, just when you need them! Create formulas, calculate
values, and analyze data Present information visually with graphics, charts, and
diagrams Build PivotTable dynamic views—even easier with new data tables Reuse
information from databases and other documents Share spreadsheets for review and
manage changes Create macros to automate repetitive tasks and simplify your work
Your all-in-one learning experience includes: Files for building skills and practicing the
book’s lessons Fully searchable eBook Bonus quick reference to the Ribbon, the new
Microsoft Office interface Windows Vista Product Guide eReference—plus other
resources on CD For customers who purchase an ebook version of this title,
instructions for downloading the CD files can be found in the ebook.
Make Excel do the math and make sense of your data Use the Insert Function dialog box,
array formulas and functions, and more Excel 2007 has more than 500 built-in functions. This
book looks at the top 150, so you can find out which ones will make your life easier. Want to
compare a 15-year mortgage to a 30-year mortgage? Forecast expenses for your college
freshman? See how your online business is doing? Here's the fun and easy way! Discover how
to * Create worksheets to track costs and revenue * Tell the difference among average,
median, and mode * Work with statistical functions * Develop forecasts and track trends *
Manipulate strings and work with database functions
Get the guide that makes learning Microsoft Excel plain and simple! This full color, nononsense book shows you the quickest ways to solve a problem or learn a skill, using easy-tofollow steps and concise, straightforward language. You'll analyze, manage, and share
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information in more ways than ever before. Here’s WHAT You’ll Learn Manage your data
quickly and efficiently Filter, sort, summarize, and crunch your numbers Use formulas and
functions to do the heavy lifting Bring data to life with charts and graphics Share data between
Microsoft Office documents Work as a team, online and in the cloud Here’s HOW You’ll Learn
It Jump in wherever you need answers Follow easy STEPS and SCREENSHOTS to see
exactly what to do Get handy TIPS for new techniques and shortcuts Use TRY THIS! exercises
to apply what you learn right away
Market_Desc: Excel 2010 Bible is for users at all levels. It includes complete coverage of all
the features of the new version of Excel and is a valuable reference for beginning,
intermediate, and advanced users. Special Features: " HISTORIC BESTSELLER: Excel Bible
is a perennial bestseller. Previous editions have sold more than 325,000 units combined. The
prior edition was Excel 2007 Bible (9780470044032)." NAME RECOGNITION OF AUTHOR:
John Walkenbach's name is synonymous with excellence in computer books that explain the
complexities of the world's leading digital business tool. John Walkenbach, known as Mr.
Spreadsheet, is author of more than 30 books. His website on Excel is the most frequently
visited Excel site after Microsoft. The author's previous books, including Excel 2007 Bible,
Excel 2007 Power Programming with VBA and Excel 2007 Formulas, consistently appear at
the top of many bestseller lists." FULLY UPDATED: This edition of Excel Bible covers all the
new features of Excel 2010, including how to navigate the user interface, take advantage of
various file formats and maximize all the new features of this Microsoft Office upgrade."
DOMINANT SPREADSHEET TOOL: Microsoft Office Excel is the dominant spreadsheet
application for the Windows platform. It is an indispensable business tool." VALUABLE CD:
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The CD contains all the templates and worksheets used in the book plus John Walkenbach's
award-winning Power Utility Pak. About The Book: This book is a single reference that's
indispensable for Excel beginners, intermediate users, power users, and would-be power users
everywhere. Fully updated for the new release, this latest edition provides comprehensive,
soup-to-nuts coverage, delivering over 900 pages of Excel tips, tricks, and techniques readers
won't find anywhere else. Includes a valuable CD-ROM with templates and worksheets from
the book.
Experience learning made easy—and quickly teach yourself how to create impressive
documents with Word 2007. With Step By Step, you set the pace—building and practicing the
skills you need, just when you need them! Apply styles and themes to your document for a
polished look Add graphics and text effects—and see a live preview Organize information with
new SmartArt diagrams and charts Insert references, footnotes, indexes, a table of contents
Send documents for review and manage revisions Turn your ideas into blogs, Web pages, and
more Your all-in-one learning experience includes: Files for building skills and practicing the
book’s lessons Fully searchable eBook Bonus quick reference to the Ribbon, the new
Microsoft Office interface Windows Vista Product Guide eBook—plus more resources and
extras on CD For customers who purchase an ebook version of this title, instructions for
downloading the CD files can be found in the ebook.
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