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The deepest reference on Microsoft’s productivity service Office 365 offers the same productivity power as past versions
of Microsoft Office along with tools designed to boost collaboration in the workplace and instant access to the latest
Office updates without buying a whole new software package. It’s an ideal solution for both the office and home use. The
author of the bestselling Office All-in-One For Dummies shares his advice on how to navigate the nuts and bolts of
getting things done with Office 365. Look inside for step-by-step instructions on Excel, Outlook, Word, PowerPoint,
Access, and OneNote along with a dive into the cloud services that come with Office 365. Access Office 365 Make sense
of common Office tasks Use Excel, Word, outlook, PowerPoint and more Take advantage of 365 online services If you’re
a home or business user interested in having a complete reference on the suite, this book has you covered.
The twenty-first century offers more technology than we have ever seen before, but with new updates, and apps coming
out all the time, it’s hard to keep up. Essential Office 365 is here to help. Along with easy to follow step-by-step
instructions, illustrations, and photographs, this guide offers specifics in... Downloading and Installing Microsoft Office
Suite Getting started with Office Online: using Sway, OneDrive, Mail & Calendar Using Office Apps on your iPad or
Android device Constructing professional looking documents with Microsoft Word Adding and using graphics,
photographs, and clipart Changing fonts, creating tables, graphs, clipboard, sorting and formatting text, and mail merge
Creating presentations for your lessons, lectures, speeches or business presentations using PowerPoint. Adding
animations and effects to PowerPoint slides Using 3D and cinematic transitions to spice up your presentations Using
Excel to create spreadsheets that analyse, present and manipulate data Creating Excel charts, graphs, pivot tables,
functions and formulas The basics of Microsoft Access databases Keeping in touch with friends, family and colleagues
using Outlook Maintaining calendars and keeping appointments with Outlook Taking notes with OneNote and more...
Unlike other books and manuals that assume a computing background not possessed by beginners, Essential Office 365
tackles the fundamentals of Microsoft Office, so that everyone from students, to senior citizens, to home users pressed
for time, can understand. So, if you’re looking for an Office manual, a visual book, simplified tutorial, dummies guide, or
reference, Essential Office 365 will help you maximize the potential of Microsoft Office to increase your productivity, and
help you take advantage of the digital revolution.
Conquer Microsoft Office 365 Administration–from the inside out! Dive into Microsoft Office 365 Administration–and really
put your Office 365 expertise to work. This supremely organized reference packs hundreds of timesaving solutions, tips,
and workarounds–all you need to plan, implement, and operate Microsoft Office 365 in any environment. In this
completely revamped Second Edition, a new author team thoroughly reviews the administration tools and capabilities
available in the latest versions of Microsoft Office 365, and also adds extensive new coverage of Azure cloud services
and SharePoint. Discover how experts tackle today’s essential tasks–and challenge yourself to new levels of mastery. •
Install, customize, and use Office 365’s portal, dashboard, and admin centers • Make optimal decisions about tenancy,
licensing, infrastructure, and hybrid options • Prepare your environment for the cloud • Manage Office 365 identity and
access via federation services, password and directory synchronization, authentication, and AAD Connect • Implement
alerts and threat management in the Security & Compliance Center • Establish Office 365 data classifications, loss
prevention plans, and governance • Prepare your on-premises environment to connect with Exchange Online • Manage
resource types, billing and licensing, service health reporting, and support • Move mailboxes to Exchange Online via
cutover, staged, and express migrations • Establish hybrid environments with the Office 365 Hybrid Configuration Wizard
• Administer Exchange Online, from recipients and transport to malware filtering • Understand, plan, and deploy Skype
for Business Online Current Book Service In addition, this book is part of the Current Book Service from Microsoft Press.
Books in this program receive periodic updates to address significant software changes for 12 to 18 months following the
original publication date via a free Web Edition. Learn more at https://www.microsoftpressstore.com/cbs.
Master essentiallanguage skills to build your confidence in basic Portuguese Whether you are learningon your own with a
textbook or taking a beginning class, Practice MakesPerfect: Basic Portuguese will support your study and build
yourconfidence in your new language. Each bite-sized lesson of this proven guidefocuses on essential vocabulary and
key grammar concepts, illustrated withclear examples. You will then learn to communicate in authentic Portuguese:
howto meet new people,engage in small talk, express ideas, and more. More than 180entertaining exercises will help you
practice your new skills. And this secondedition is also accompanied by flashcards and audio recordings, available
viaapp, that will provide a new dimension and flexibility to your study. Practice Makes Perfect: Basic Portuguese will help
youmaster: • High-frequency vocabulary • Ser vs. estar, saber vs. conhecer, ter andits uses • Sets of flashcards for all
the vocabulary lists • Superlatives and comparisons: tão and tanto • Continental Portuguese and Brazilian variants •
Verb tenses, sentence structure, and more
As Information Management put it, "On the strength of its currency and coverage alone, Franks' book is poised to take
over as the recommended go-to reference for both students and RIM professionals for many years to come.” The new
second edition cements this work’s status as an up-to-date classic, its content updated and expanded to address
emerging technologies, most notably blockchain, and evolving standards and practices. Inside, Franks presents complete
coverage of the records and information lifecycle model, encompassing paper, electronic (databases, office suites,
email), and new media records (blogs, chat messages, and software as a service). Informed by an advisory board of
experts in the field and with contributions by noted authorities, the text addresses such key topics as the origins and
development of records and information;the discipline of information governance and developing a strategic records
management plan;creation/capture and classification;retention strategies, inactive records management, archives, and
Page 1/7

Get Free Essential Office 365 Second Edition The Illustrated Guide To Using Microsoft Office Computer
Essentials
long-term preservation;access, storage, and retrieval;electronic records and electronic records management systems;the
latest on rapidly evolving technologies such as web records, social media, and mobile devices;vital records, disaster
preparedness and recovery, and business continuity;monitoring, auditing, and risk management; andeducation and
training. This book’s authoritative blend of theory and practice makes it a matchless resource for everyone in the
archives and records management field. Instructor/trainer extras include a set of ready-to-go, customizable PowerPoint
slides to accompany the text. Examination copies are available for instructors who are interested in adopting this title for
course use.
Conquer Microsoft Office 365 administration—from the inside out! Dive into Office 365 administration—and really put your
systems expertise to work! This supremely organized reference packs hundreds of timesaving solutions, troubleshooting
tips, and workarounds. Discover how the experts tackle deployment, configuration, and management—and challenge
yourself to new levels of mastery. Simplify enterprise deployment with planning tools and tasks Automate Office 365
processes with Windows PowerShell Manage user identity with Active Directory and Single Sign-On Monitor and
maintain the health of Office 365 with Microsoft System Center Implement Microsoft Exchange Online, SharePoint
Online, and Lync Online Control variables in an Exchange Server hybrid implementation Customize and deploy Office
365 Professional Plus Explore real-world scenarios and apply insider management tips For Intermediate to Advanced IT
Professionals
Do you have a real relationship with God, or do you just have a religion? Do you know God, or do you just know about
God? In How Big Is Your God? Paul Coutinho, SJ, challenges us to grow stronger and deeper in our faith and in our
relationship with God—a God whose love knows no bounds. To help us on our way, Coutinho introduces us to people in
various world religions—from Hindu friends to Buddhist teachers to St. Ignatius of Loyola—who have shaped his spiritual
life and made possible his deep, personal relationship with God.
Organizations across the world have been shifting to Office 365 to boost the productivity levels of their staff. However, to
maximize the investment in Office 365, you need to learn how to efficiently administer Office 365 solutions. Microsoft
Office 365 Administration Cookbook is packed with recipes offering guidance for common and less ...
Bits, bytes, RAM, CPUs, hard drives and DVD drives. Master the geeky acronyms and simplify computer hardware &
terminology with ease. Computer hardware with all its technical jargon can be baffling, even for the moderately
experienced user. This book cuts through the jargon to show that computer hardware isn’t so complicated after all and
can be easily understood by anyone. This book is great for beginners, a basic computing class, or someone looking to
buy a computer. Step-by-step, visual approach to help you quickly decode the jargon Plenty of full color, illustrated
screenshots and photographs to help you Presented in an easy and simple to read format. This book looks at
Understanding computer specifications often displayed in computer stores and online General hardware concepts and
what’s inside the case Hardware components: CPUs, RAM, Hard Drives, Portable Drives, video cards and memory
cards Data Storage: bits, bytes, kilo bytes, mega bytes, giga bytes and tera bytes Computer ports: VGA, HDMI, DVI, USB
2&3, FireWire, RJ45 ethernet, eSATA and more Different types of computer: desktops, laptops, netbooks, tablets,
hybrids and supercomputers Computer peripherals: laser and inkjet printers Types of computer networks, The internet,
email, the cloud and the world-wide web Techniques are illustrated step-by-step using photography and screen prints
throughout, together with concise, easy to follow text from an established expert in the field, provide a comprehensive
guide to computer systems. If you want to decode the jargon quickly and easily, this is the guide you need.
Essential Office 365 Second Edition: The Illustrated Guide to Using Microsoft Office
Plan and execute a successful Office 365 Exchange Online migration with ease About This Book This book gives you the
most up-to-date and accurate information available today on online migration with Microsoft Office 365 Discover the very
best migration path for your small or enterprise network and avoid costly mistakes Learn from seasoned professionals
who migrate small businesses to multinational companies from around the world on a daily basis Who This Book Is For If
you are an appointed IT person or an IT administrator who is part of a large internal team in your organization, then this
book is for you. If you are a small business owner, manager, or consultant, this book will also help you. Knowledge of
Office 365 is not required. However, experience with Exchange Server and mail clients, and role and delegation concepts
is required. What You Will Learn Sign up for an Office 365 account and configure your e-mail domains Migrate mailboxes
from Exchange server, Google, and any other POP3 or IMAP based system in to Office 365 Configure a hybrid
configuration by using Azure AD Connect to synchronize your on-premises Active Directory with Office 365 Deploy Active
Directory Federation Services (AD FS) to enable Single sign on and streamline the login process for your users Set up a
hybrid Exchange configuration and host mailboxes locally or in the cloud and move mailboxes between the two with ease
Configure a public folder hybrid and share existing on-premises public folders with users hosted in Exchange online
Setup a hybrid Skype for Business (SFB) configuration and move users into SFB online Configure a SharePoint
configuration, allowing users to create and search content hosted on an existing SharePoint server as well as in
SharePoint online In Detail Organizations are migrating to the cloud to save money, become more efficient, and empower
their users with the latest technology. Office 365 delivers all of this in a reliable, fast, and ever-expanding way, keeping
you ahead of the competition. As the IT administrator of your network, you need to make the transition as painless as
possible for your users. Learn everything you need to know and exactly what to do to ensure your Office 365 Exchange
online migration is a success! This guide gives you everything you need to develop a successful migration plan to move
from Exchange, Google, POP3, and IMAP systems to Office 365 with ease. We start by providing an overview of the
Office 365 plans available and how to make a decision on what plan fits your organization. We then dive into topics such
as the Office 365 Admin Portal, integration options for professionals and small businesses, integration options for
enterprises, preparing for a simple migration, performing a simple migration, and preparing for a hybrid deployment. Later
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in the book, we look at migration options for Skype for Business and SharePoint to further help you leverage the latest
collaborative working technologies within your organization. Style and approach This is a detailed yet easy to follow stepby-step guide to planning and executing a successful migration to Office 365.
Everything you need to get productive in the Cloud with Office 365 With 70 million users worldwide, Microsoft Office 365
combines the familiar Office desktop suite with cloud-based versions of Microsoft’s next-generation communications and
collaboration services. It offers many benefits including security, reliability, compatibility with other products, over-the-air
updates in the cloud that don't require anything from the user, single sign on for access to everything right away, and so
much more. Office 365 For Dummies offers a basic overview of cloud computing and goes on to cover Microsoft cloud
solutions and the Office 365 product in a language you can understand. This includes an introduction to each component
which leads into topics around using each feature in each application. Get up to speed on instant messaging Use audio,
video, and web conferencing Get seamless access to the Office suite with Office Web apps Access information
anywhere, anytime Office 365 is the key to office productivity — and now you can put it to use for you!
Master VBA automation quickly and easily to get more out ofExcel Excel VBA 24-Hour Trainer, 2nd Edition is thequickstart guide to getting more out of Excel, using Visual Basicfor Applications. This unique book/video package has been
updatedwith fifteen new advanced video lessons, providing a total ofeleven hours of video training and 45 total lessons to
teach youthe basics and beyond. This self-paced tutorial explains Excel VBAfrom the ground up, demonstrating with
each advancing lesson howyou can increase your productivity. Clear, concise, step-by-stepinstructions are combined
with illustrations, code examples, anddownloadable workbooks to give you a practical, in-depth learningexperience and
results that apply to real-world scenarios. This is your comprehensive guide to becoming a true Excel poweruser, with
multimedia instruction and plenty of hands-onpractice. Program Excel's newest chart and pivot table object models
Manipulate the user interface to customize the look and feel ofa project Utilize message boxes, input boxes, and loops to
yieldcustomized logical results Interact with and manipulate Word, Access, PowerPoint, andOutlook from Excel If you're
ready to get more out of this incredibly functionalprogram, Excel VBA 24-Hour Trainer, 2nd Edition provides theexpert
instruction and fast, hands-on learning you need.
Master Microsoft Office Online and OneDrive How to Do Everything: Microsoft Office Online shows you how to use this
versatile, free platform to create and save documents, presentations, and spreadsheets online and easily collaborate with
others. You’ll also get tips for storing and sharing photos, videos, and more on OneDrive and organizing your notes with
OneNote Online. You'll see how to manage your email, contacts, and calendar using Outlook.com. Access and share
your files anytime, anywhere from Windows, Mac OSX, Apple iOS, and Android devices. This practical guide covers it all!
Connect to and sign up for OneDrive Add, manage, and share files and folders on OneDrive Navigate and customize
Office Online Create, format, and edit documents in Word Online Enter, edit, and format data in Excel Online Use Excel
Online formulas, functions, and tables Create impressive presentations in PowerPoint Online Collect and organize notes
in OneNote Online Work with Outlook.com and manage your email, calendar, and contacts
In the world of internet, wide adoption of computing devices dramatically reduces storage costs with easy access to huge
amount of data, thus posing benefits and challenges to e-business amongst organizations.This unique compendium
covers current status and practices of e-business among organizations, their challenges and future directions. It also
includes studies of different perspectives and markets of e-business.The must-have volume will be a good reference text
for professionals and organizations who are updating their e-business knowledge/skills and planning their e-business
initiatives.
Prepare for Microsoft Exam 70-347--and help demonstrate your real-world mastery of the skills needed to help securely
and efficiently provide Microsoft Office 365 services in any environment. Designed for experienced IT pros ready to
advance their status, Exam Ref focuses on the critical-thinking and decision-making acumen needed for success at the
MCSA level. Focus on the expertise measured by these objectives: Manage clients and end-user devices Provision
Microsoft SharePoint Online site collections Configure Microsoft Exchange Online and Skype for Business for end users
Plan for Exchange Online and Skype for Business This Microsoft Exam Ref: Organizes its coverage by exam objectives
Features strategic, what-if scenarios to challenge you Provides exam preparation tips written by a top trainer, consultant,
and sysadmin Assumes you have experience with the Office 365 Admin Center and an understanding of Exchange
Online, Skype for Business, SharePoint Online, Office 365 ProPlus, and Microsoft Azure Active Directory
Work with the powerful subscription software, Office 365 to increase your organization's efficiency by managing file
sharing, email exchange and much more. Key Features Become well versed with Office 365 and leverage its capabilities
for your business Speed up your workflow and effectively collaborate using Office Web Apps Learn to set audio and web
conferences and seamlessly access your workspace Book Description Microsoft Office 365 combines the popular Office
suite with next-generation cloud computing capabilities. With this user guide, you'll be able to implement its software
features for effective business communication and collaboration. This book begins by providing you with a quick
introduction to the user interface (UI) and the most commonly used features of Office 365. After covering the core
aspects of this suite, you'll learn how to perform various email functions via Exchange. Next, you will learn how to
communicate using Skype for Business and Microsoft Teams. To boost your productivity, this book will help you learn
everything from using instant messaging to conducting audio and web conferences, and even accessing business
information from any location. In the final chapters, you will learn to work in a systematic style using file management and
collaboration with OneDrive for Business using SharePoint. By the end of this book, you'll be equipped with the
knowledge you need to take full advantage of Office 365 and level up your organization's productivity. What you will learn
Understand the UI of Office 365 Perform a variety of email functions through Exchange Communicate using Skype for
Business and Microsoft Teams Explore file management using OneDrive for Business Collaborate using SharePoint
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Understand how to leverage Office 365 in your daily tasks Who this book is for If you are an IT professional who wants to
upgrade your traditional Office suite, this book is for you. Users looking to learn, configure, manage, and maintain an
Office 365 environment in their organization will also find this book useful. Some understanding of Microsoft Office Suite
and cloud computing basics will be beneficial.
Microsoft has changed the technology so customers can now select, evaluate and implement Microsoft Dynamics 365
and other applications for their enterprise. This book will provide insights and relevant information around Dynamics 365
Apps, trial experience and implementation of Dynamics 365 for Finance and Operations Apps
If you want to discover one of the latest tools designed to produce stunning Big Data insights, this book features everything you
need to get to grips with your data. Whether you are a data architect, developer, or a business strategist, HDInsight adds value in
everything from development, administration, and reporting.
This is learning made easy. Get more done quickly with Office 2019. Jump in wherever you need answers - brisk lessons and
colorful screenshots show you exactly what to do, step by step. Covers Word, Excel, PowerPoint and Outlook Format Word
documents for maximum visual impact Build powerful, reliable Excel workbooks for analysis and reporting Prepare highly effective
PowerPoint presentations Use Outlook to organize your email, calendar, and contacts Includes downloadable practice files
Microsoft Word is the go-to word processor in use today. From school papers to business reports, almost everyone will need to
use it at some point in their life. And Word for Beginners provides the foundation you need to master Word. From basic navigation
and how to input your text to formatting and printing, this guide covers everything you need to start using Word effectively. So what
are you waiting for? Let's get started learning Word today. keywords: microsoft word, ms word, word for beginners, novices,
introduction to word, formatting, printing
The twenty-first century offers more technology than we have ever seen before, but all that "help" can be overwhelming. With new
updates, software, and applications coming out every month, most computer users don't have time to figure everything out on their
own. Essential Office 365: Second Edition is here to fill in the gaps. With comprehensive instruction for many commonly used
Office Applications, this step-by-step guide offers specifics in choosing, setting up, and effectively utilizing the versions of today's
software that will best help you meet your goals. In addition, many illustrations and screenshots are included, allowing readers to
quickly and easily digest information without feeling confused, wasting time, and getting discouraged. In this book, we'll take a look
at... Downloading and Installing Office 2016 Suite Getting started with Office Online using Sway, Docs, OneDrive, Mail & Calendar
Constructing professional looking documents with Word 2016 Adding and using graphics, photographs and clipart Changing fonts,
creating tables, graphs and formatting text Creating presentations for your lessons, lectures, speeches or business presentations
using PowerPoint 2016 Adding animations and effects to PowerPoint slides Basics of Office Mix for PowerPoint Using Excel 2016
to create spreadsheets that analyse, present and manipulate data Creating Excel charts, graphs, functions and formulas The
basics of Microsoft Access databases Keeping in touch with friends, family and colleagues using Microsoft Outlook 2016
Maintaining calendars and keeping appointments with Outlook Taking notes with OneNote and more... Unlike manuals that
assume a computing background not possessed by beginners, Essential Office 365: Second Edition tackles the basics of Office
365 so that everyone from students to senior citizens to home users pressed for time can take advantage of the digital revolution.
So if you're looking for a Office manual, a visual book, simplified tutorial, dummies guide, or reference, Essential Office 365:
Second Edition will help you maximize the potential of Microsoft Office to increase your productivity and enhance your digital life.
Hands-on guide designed for architects, administrators, engineers and others working with Office 365 and Exchange Online.
Microsoft Azure Essentials from Microsoft Press is a series of free ebooks designed to help you advance your technical skills with
Microsoft Azure. The first ebook in the series, Microsoft Azure Essentials: Fundamentals of Azure, introduces developers and IT
professionals to the wide range of capabilities in Azure. The authors - both Microsoft MVPs in Azure - present both conceptual and
how-to content for key areas, including: Azure Websites and Azure Cloud Services Azure Virtual Machines Azure Storage Azure
Virtual Networks Databases Azure Active Directory Management tools Business scenarios Watch Microsoft Press’s blog and
Twitter (@MicrosoftPress) to learn about other free ebooks in the “Microsoft Azure Essentials” series.
Welcome to the world of technology advancement where possibilities are limitless. This book is on Word 365 which is one of the
packages in Microsoft 365 (formally Office 365). This is a new book which is written with new features added in the Word
application unlike those written years back. Microsoft updates the tools available in Office 365 and every time any update is made,
new features are added. In this book, you will learn many skills in Word 365 application that will help you master it's use. Among
what you will learn in this book are: Installation of Microsoft 365 software Microsoft 365 subscription and "perpetual" version of
Office suite Text formatting and Styling Numbering pages differently in Word 365 The major tabs in the Word and tasks that can be
completed using them Working on different Windows in Word 365 Advanced functions in the Word application The Help section of
the application Cloud computing in Word 365, charts, table, TOC and many more There are many skills to learn from this book.
Just scroll up and click Buy Now to enjoy this great book.
In 30 minutes learn this guide will show you how to get the most out of Microsoft Word, the world's most popular tool for writing
letters, reports, manuscripts, brochures, and more. You may have a handle on the basics, but Microsoft Word In 30 Minutes will
show you how to leverage powerful features and shortcuts that most people seldom use. Topics include:* Interface basics, from
ribbons to rulers* How to quickly format documents using styles and themes* Adding photos, charts, and other elements* Working
with headers and footers* How to create a table of contents* Collaboration basics, from tracking to sharing* Protecting sensitive
documents* Setting up footnotes and endnotes* Importing and exporting files and data* Printing and mailingsFor people who can't
afford Office 2016, Microsoft Word In 30 Minutes also includes a section on how to use Google Docs, a fully featured online word
processor and app available for free from Google, as well as Word Online, Microsoft's free online word processor with limited
capabilities. Microsoft Word In 30 Minutes is authored by Angela Rose, whose previous work includes LinkedIn In 30 Minutes, 2nd
Edition.
"This easy to use guide will help you navigate your way to becoming proficient with the Microsoft Office suite of programs."--Page
[4] of cover.

This is the second edition of a graduate level real analysis textbook formerly published by Prentice Hall (Pearson) in
1997. This edition contains both volumes. Volumes one and two can also be purchased separately in smaller, more
convenient sizes.
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Illustrates the new features of Windows 10.
When you are looking for good storage space for your business and you want to be able to use it as a collaboration
space as well then one of the apps that would best be of service to you would be the Microsoft OneDrive for Business. It
is going to be able to give you a lot of services that you will be needing in the process. If you are up to it, you should be
able to get to know the offers that they can give you ahead of time so that you will be able to properly assess whether
you will be needing them or not. There are a lot of things that come along by installing the app and that is why you must
make it a point to be able to properly decide what you are going to be getting it for. This book will be all about the
Microsoft OneDrive for Business, the features that it is going to bring to you as well as everything else that comes along
with it. With this, you should be able to be properly informed about the things that you can expect from it which is indeed
something that you should take a look at. After all, you are going to be considering this as an investment and it never hurt
to have a cloud space to be able to put in everything that you plan on getting at the same time too. Here are some of the
features that you might be interested in knowing about at the same time.
The Only Book That’s 100% Focused on Maximizing the Business Value of SharePoint 2013 Essential SharePoint®
2013 approaches Microsoft SharePoint 2013 from a strict business value perspective, helping you plan and implement
solutions that achieve effective business results. Leading SharePoint experts draw on their unsurpassed experience to
provide business-focused guidance on strategy, governance, planning, deployment, and more. You’ll find in-depth
insights for success with collaboration, knowledge and content management, governance, and user adoption. The
authors help you choose features, organize information, define security models, and launch your solution. They present
best practices for search, workflow, business intelligence, and integrating information from Office 2013 and beyond. Each
chapter includes a section introducing new SharePoint 2013 capabilities, from improved site branding to native iPhone
mobile apps. Throughout, the authors identify success factors, intangibles, and “gotchas,” helping you reduce risk and
time-to-value. Learn how to • Ask the right questions to craft a plan that maximizes business value • Efficiently deploy
either “green field” solutions or upgrades • Integrate web, Office, and mobile devices into a comprehensive collaboration
solution • Plan effective governance of content, operations, and applications • Deliver enterprise content management,
integrating documents, data, web content, and rich media • Use search to help find the right knowledge and people •
Measure and optimize user adoption to increase ROI • Evaluate the cloud-based SharePoint Online option • Use social
tools to promote deeper user interaction • Collaborate and communicate with customers, partners, and suppliers •
Quickly create agile solutions with mashups and composites Whether you’re a business leader, IT manager, architect,
analyst, developer, or consultant, this book will help you tightly align SharePoint projects with business strategy to deliver
outstanding results.
Written in a refreshing conversational style, this text thoroughly prepares students, program administrators, and new
evaluators to conduct evaluations or to use them in their work. The book's question-driven focus and clear discussions
about the importance of fostering evaluation use by building collaborative relationships with stakeholders set it apart from
other available texts. In 26 concise sections, Marvin C. Alkin explores how to articulate answerable evaluation questions,
collect and analyze data using both quantitative and qualitative methods, and deal with contingencies that might alter the
traditional sequence of an evaluation. Student-friendly features include handy bulleted recaps of each section, "Thinking
Ahead" and "Next Steps" pointers, cautionary notes, annotated suggestions for further reading, and an in-depth case
study that provides the basis for end-of-chapter exercises.
As systems have become interconnected and more complicated, programmers needed ways to identify parties across
multiple computers. One way to do this was for the parties that used applications on one computer to authenticate to the
applications (and/or operating systems) that ran on the other computers. This mechanism is still widely used-for example,
when logging on to a great number of Web sites. However, this approach becomes unmanageable when you have many
co-operating systems (as is the case, for example, in the enterprise). Therefore, specialized services were invented that
would register and authenticate users, and subsequently provide claims about them to interested applications. Some wellknown examples are NTLM, Kerberos, Public Key Infrastructure (PKI), and the Security Assertion Markup Language
(SAML). Most enterprise applications need some basic user security features. At a minimum, they need to authenticate
their users, and many also need to authorize access to certain features so that only privileged users can get to them.
Some apps must go further and audit what the user does. On Windows®, these features are built into the operating
system and are usually quite easy to integrate into an application. By taking advantage of Windows integrated
authentication, you don't have to invent your own authentication protocol or manage a user database. By using access
control lists (ACLs), impersonation, and features such as groups, you can implement authorization with very little code.
Indeed, this advice applies no matter which OS you are using. It's almost always a better idea to integrate closely with
the security features in your OS rather than reinventing those features yourself. But what happens when you want to
extend reach to users who don't happen to have Windows accounts? What about users who aren't running Windows at
all? More and more applications need this type of reach, which seems to fly in the face of traditional advice. This book
gives you enough information to evaluate claims-based identity as a possible option when you're planning a new
application or making changes to an existing one. It is intended for any architect, developer, or information technology
(IT) professional who designs, builds, or operates Web applications and services that require identity information about
their users.
We’ve all been there before, staring at a computer screen with no idea what to do — don’t worry Using Publisher 2019 is
here to help. Written by best-selling technology author, lecturer, and computer trainer Kevin Wilson, Using Publisher
2019 is packed with easy to follow instructions, photos, illustrations, helpful tips and video demos. Updated to cover
Microsoft Publisher 2019, this guide will show you how to: Start Publisher and find your way around the ribbon menu Lay
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out and design your page Use page parts, text boxes, borders and accents Use pre-designed templates, and build your
own Format text: bold, italic, underlined, strike, and super/subscript Align, highlight and change text colour Cut, copy,
paste and using the clipboard Use headers and footers Insert SmartArt and clipart Add charts, tables, equations and
special characters Add photos, crop, wrap text and use effects Print your publications Check spelling and grammar You'll
want to keep this edition handy as you make your way around Microsoft Publisher. Have Fun!
Learn Azure in a Month of Lunches, Second Edition, is a tutorial on writing, deploying, and running applications in Azure.
In it, you’ll work through 21 short lessons that give you real-world experience. Each lesson includes a hands-on lab so
you can try out and lock in your new skills. Summary You can be incredibly productive with Azure without mastering
every feature, function, and service. Learn Azure in a Month of Lunches, Second Edition gets you up and running quickly,
teaching you the most important concepts and tasks in 21 practical bite-sized lessons. As you explore the examples,
exercises, and labs, you'll pick up valuable skills immediately and take your first steps to Azure mastery! This fully revised
new edition covers core changes to the Azure UI, new Azure features, Azure containers, and the upgraded Azure
Kubernetes Service. Purchase of the print book includes a free eBook in PDF, Kindle, and ePub formats from Manning
Publications. About the technology Microsoft Azure is vast and powerful, offering virtual servers, application templates,
and prebuilt services for everything from data storage to AI. To navigate it all, you need a trustworthy guide. In this book,
Microsoft engineer and Azure trainer Iain Foulds focuses on core skills for creating cloud-based applications. About the
book Learn Azure in a Month of Lunches, Second Edition, is a tutorial on writing, deploying, and running applications in
Azure. In it, you’ll work through 21 short lessons that give you real-world experience. Each lesson includes a hands-on
lab so you can try out and lock in your new skills. What's inside Understanding Azure beyond point-and-click Securing
applications and data Automating your environment Azure services for machine learning, containers, and more About the
reader This book is for readers who can write and deploy simple web or client/server applications. About the author Iain
Foulds is an engineer and senior content developer with Microsoft. Table of Contents PART 1 - AZURE CORE
SERVICES 1 Before you begin 2 Creating a virtual machine 3 Azure Web Apps 4 Introduction to Azure Storage 5 Azure
Networking basics PART 2 - HIGH AVAILABILITY AND SCALE 6 Azure Resource Manager 7 High availability and
redundancy 8 Load-balancing applications 9 Applications that scale 10 Global databases with Cosmos DB 11 Managing
network traffic and routing 12 Monitoring and troubleshooting PART 3 - SECURE BY DEFAULT 13 Backup, recovery,
and replication 14 Data encryption 15 Securing information with Azure Key Vault 16 Azure Security Center and updates
PART 4 - THE COOL STUFF 17 Machine learning and artificial intelligence 18 Azure Automation 19 Azure containers 20
Azure and the Internet of Things 21 Serverless computing
Essentials of Plastic Surgery: Q&A Companion is the companion to Essentials of Plastic Surgery, Second Edition, which
covers a wide variety of topics in aesthetic and reconstructive plastic surgery. As such, it is designed to test your
knowledge of the source book, which may be helpful in the clinical setting and beyond. It presents both multiple choice
questions and extended matching questions in single best answer format. The 1200 questions are carefully constructed
to be practical and thorough, and are accompanied by detailed answers that help enhance understanding of both the
right and wrong answers. Compact enough to fit in a lab coat pocket, its design and organization allow for quick and easy
reading. The print book is accompanied by a complimentary eBook that can be accessed on smartphones and tablets. It
is the go-to resource for all students of plastic surgery, whether residents in training or experienced practitioners.
Leverage Office 365 to increase your organization's efficiency Key Features Perform common to advanced-level
management and administrative tasks for your organization with Office 365 Become an Office 365 generalist who can
work with the entire stack—not just specific products An advanced-level guide that will teach you to implement enterpriselevel services into your organization, no matter the size of the business Book Description In today's world, every
organization aims to migrate to the cloud in order to become more efficient by making full use of the latest technologies.
Office 365 is your one-stop solution to making your organization reliable, scalable, and fast. This book will start with an
overview of Office 365 components, and help you learn how to use the administration portal, and perform basic
administration. It then goes on to cover common management tasks, such as managing users, admin roles, groups,
securing Office 365, and enforcing compliance. In the next set of chapters, you will learn about topics including managing
Skype for Business Online, Yammer, OneDrive for Business, and Microsoft Teams. In the final section of the book, you
will learn how to carry out reporting and monitor Office 365 service health. By the end of this book, you will be able to
implement enterprise-level services with Office 365 based on your organization's needs. What you will learn Understand
the vast Office 365 feature set Understand how workloads and applications interact and integrate with each other
Connect PowerShell to various Office 365 services and perform tasks Manage Skype for Business Online Get support
and monitor Office 365 service health Manage and administer identities and groups efficiently Who this book is for This
book targets architects, sys admins, engineers, and administrators who are working with Office 365 and are responsible
for configuring, implementing, and managing Office 365 in their organization. A prior knowledge of Office 365 and
Exchange servers is mandatory.
If you want to get your head in the cloud and get up to speed on the features in Office 365, then this guide is the first
book you should read in order to grasp the concepts and terms as quickly as possible. -Complete, easy-to-follow guide for managing your scoliosis during pregnancy! "An Essential Guide for Scoliosis and a
Healthy Pregnancy" is a month-by-month guide on covering everything you need to know about taking care of your spine
and your baby. The book supports your feelings and empathizes with you throughout your amazing journey towards
delivering a healthy baby. By reading, you gain: - In-depth and up-to-date information on scoliosis and how it can affect
your pregnancy. Week-by-week information on what to expect during your pregnancy. - Information that is suitable for all
types of post-operative scoliosis cases and those that, to date, have not yet been operated on. - Clear, compassionate
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and comprehensive answers to the common questions about scoliosis and pregnancy. - Crucial decision making tools
decisions for important issues including epidurals, birthing procedures, changes to the spine due to hormones, and more
to protect your baby. - Tips to help you minimize unnecessary weight gain and keep your nutrient intake high. - The latest
nutritional research that debunks pregnancy food myths and uncovers a number of surprising superfood choices. - Expert
advice on staying fit and eating right during each trimester of pregnancy. Self-care tips for side effects including nausea
and back pain. - Fun, fast, and safe scoliosis exercises during the month of pregnancy and postpartum. Tips for
strengthening your pelvic floor, easing back pain, and losing belly fat postpartum. - Relaxation tips to reduce pain and
increase your comfort. This book provides answers and expert advice for pregnant women suffering from scoliosis. Full of
information to cope with the physical and emotional upheavals of pregnancy during scoliosis. From conception to birth
and beyond, this guide will hold your hand until you become a happy and proud mother of a healthy newborn baby.
Get up and running with Office on your iPad or Mac! Weverka walks you through every facet, from installing the software
to working with the programs. You'll get tips for making the most of your iPad, and learn how to make great PowerPoint
presentations, or share content and collaborate online.
The quick way to learn Windows 10 This is learning made easy. Get more done quickly with Windows 10. Jump in
wherever you need answers--brisk lessons and colorful screenshots show you exactly what to do, step by step. Discover
fun and functional Windows 10 features! Work with the new, improved Start menu and Start screen Learn about different
sign-in methods Put the Cortana personal assistant to work for you Manage your online reading list and annotate articles
with the new browser, Microsoft Edge Help safeguard your computer, your information, and your privacy Manage
connections to networks, devices, and storage resources
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